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1 Our Nation
1.1 National Flag

Origin

The National Flag of Singapore is a symbol of statehood. It replaced the Union Jack which had flown over Singapore for
140 years (1819-1959). It was the committee headed by Dr Toh Chin Chye (the then Deputy Prime Minister) which first
conceived of and created the flag. Together with the State Crest and the National Anthem, it was unveiled on 3 Dec
1959, at the installation of the new Head of State, the Yang di-Pertuan Negara, at the City Hall steps. Upon
independence in 1965, it was adopted as the National Flag.

Meaning

Our National Flag consists of two equal horizontal sections, red above white. In the top left canton is a white crescent
moon beside five white stars within a circle. The features of the flag were not arbitrarily chosen. Each feature has its
own distinctive meaning and significance: red symbolises universal brotherhood and equality of man; white signifies
pervading and everlasting purity and virtue; the crescent moon represents a young nation on the ascendant; and the
five stars stand for the nation's ideals of democracy, peace, progress, justice and equality.

1.2 National Coat of Arms (State Crest)

Origin
The National coat of Arms (State Crest) was first launched on 3 Dec 1959 together with the National Flag and National
Anthem at the installation of the Yang di-Pertuan Negara at the City Hall steps.

Meaning

The State Crest of Singapore consists of a shield emblazoned with a white crescent moon and five white stars against a
red background. Red is symbolic of universal brotherhood and equality of man, and white signifies pervading and
everlasting purity and virtue. The five stars represent the five ideals of democracy, peace, progress, justice and equality.
Supporting the shield are a lion on the left, and a tiger on the right. Below the shield is a banner inscribed with the
Republic's motto. Majulah Singapura. The lion represents Singapore itself and the tiger, the island's historical links with
Malaysia.



1.3 National Anthem

Students who are Singapore citizens must sing the National Anthem and take the Pledge. Students will take the Pledge
with the right fist over the heart.

Our National Anthem

English Translation

Majulah Singapura
Music and Lyrics by Zubir Said

Mari kita rakyat Singapura
Sama-sama menuju bahagia
Cita-cita kita yang mulia
Berjaya Singapura
Marilah kita bersatu
Dengan semangat yang baru
Semua kita berseru
Majulah Singapura
Majulah Singapura

Onward Singapore

We, the people of Singapore
Together march towards happiness
Our noble aspiration
To make Singapore a success

Let us all unite
In a new spirit
Together we proclaim
Onward Singapore
Onward Singapore

Chinese Translation

Tamil Translation
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Origin

The National Anthem was written in the wake of nationalism during 1956-57. Its composer, the late Encik Zubir Said, had
written it on the basis of two words, “Majulah Singapura” or “Onward Singapore”. The patriotic song was first performed
by the Singapore Chamber Ensemble at the opening ceremony of the newly-renovated Victoria Theatre. It was launched
on 3 Dec 1959, together with the National Flag and the State Crest, at the installation of the new Head of State, Yang di-

Pertuan Negara, at the City Hall steps. Upon independence in 1965, “Majulah Singapura” was adopted as the republic’s
National Anthem.



1.4 The Pledge

We, the citizens of Singapore,

pledge ourselves as one united people,
regardless of race, language or religion,
to build a democratic society

based on justice and equality

so as to achieve happiness, prosperity and
progress for our nation.
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Kami, warganegara Singapura,

sebagai rakyat yang bersatu padu,

tidak kira apa bangsa, bahasa, atau ugama,
berikrar untuk membina suatu masyarakat
yang demokratik,

berdasarkan kepada keadilan dan persamaan
untuk mencapai kebahagiaan,

kemakmuran dan kemajuan bagi negara
kami.
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Origin

Initially penned by Mr S Rajaratnam in 1966, the Pledge was written against the backdrop of racial riots in the ‘50s and
‘60s. Mr Rajaratnam revealed that the dream was about building “a Singapore we are proud of”. He believed that language,
race and religion were divisive factors, but the Pledge emphasizes that these differences can be overcome if
Singaporeans cared enough about their country. The draft text was handed to the then Prime Minister, Mr Lee Kuan Yew,
who polished the text before submitting it to Cabinet.



2 Our School

2.1 Our History

Unity Secondary School was established in January 2000 with 17 staff and 364 pupils. Mr N Satianathan, who was
appointed Principal-designate in July 1999, became the school’s first Principal.

The official opening ceremony of the school was held on 15 November 2001. The
opening ceremony was officiated by Mr Yeo Cheow Tong, then Minister for
Communications & Information Technology and MP for Hong Kah GRC. Since the
inception of the school, the set of five School Values — Respect, Commitment,
A . Integrity, Compassion and Perseverance” has been established to guide every
cohort of Unitians in their character building.

In 2004, the school celebrated 5 Years of Unity (5" School Anniversary) with the
production of the musical “To Oz in Unity”.

On 19 December 2005, Miss Tan Siew Piang took over as the second principal of the school. The vision of developing
Unity Secondary School into “A school where students and staff have the Passion to Learn, Drive to Excel and
Commitment to Serve” was formulated to provide clear directions for the staff - - -
and students to embark on the journey of achieving school excellence. iy TR

In 2009, the school celebrated its 10th Anniversary with a fun-fair to raise
funds for needy students.

Unity Secondary School welcomed her third Principal, Mr Chan Ying Yin, on 15 December 2009. A holistic student
development framework was formulated to guide the school in Academic Education and Character and Citizenship
Education. With the focus on leadership learning as a key platform for student development, the School Motto was
reformulated as “Leading Self, Serving Others; Actualising Self. Inspiring Others”. It espouses the aspiration of every
Unitian to be a leader of self and others. 3

In 2010, the school hosted one of the legs of the torch relay, the Journey of the
Youth Olympic Flame, of the inaugural Youth Olympic Games.

In 2014, the school celebrated 15 Years of Unity (15%
School Anniversary) by setting two records in the
Singapore Book of Records: achieving the “Most
Number of People Bouncing Basketball at the Same
Time” in the event “The Unity Bounce” and creating the
The talents of Unitians and parents were showcased in
“The Unity Spirit Art Exhibition” and musical “Rhapsody in Unity III”.

On 15 December 2015, Mdm Aini Maarof took over as the fourth principal of the school. Under her leadership Unity
Secondary School continues to strive towards the School Mission to “Develop Unitians to be Resilient and Future-Ready
with the Passion to Serve and Lead”, guided by the Unity Thrust of developing students holistically, strengthening staff
professional growth built upon effective organisation as the foundation.

Unity Secondary School welcomes our fifth principal Mdm Adel Ong on 16 December 2022. She will continue to lead the
school to be a #School_ of _ OpportUNITY in providing Rich Opportunities for students through our EnRiching, Rigorous
and Relevant Programmes and classroom practices that are anchored in strong Relationships built between our
Character Coaches, teachers and students.

As a testament to the efforts and contributions of staff, students and our partners in the journey towards school excellence,
Unity Secondary School made significant achievements in many areas. The school is accorded niche school status by
MOE in Basketball since 2009 and in Uniformed Groups since 2012. For a holistic student-centric, values-driven education,
the school has developed and implemented two distinctive programmes in 2015 aligned to the School Motto. These
distinctive programmes aim to develop our students into Confident Persons, Conscientious Learners, Concerned & Caring
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Citizens, and Critical & Inventive Thinker as spelt out in the student outcomes of the MOE 215t Century Competencies
Framework. The Unity Applied Learning Programme (ALP), “Sustainability Education @ Unity Secondary”, enables
students to understand the relevance of STEM (Science, Technology, Engineering, and Mathematics) education in solving
real life problems. The Unity Learning for Life Programme (LLP), “Lead through Outdoor and Sports Adventures”, entails
a three-year self-discovery leadership journey where students learn to lead themselves, others and teams.

2.2 Our School Crest

The Eagle (Sharp and Soaring)

The Eagle symbolizes our School Vision. Like a soaring eagle with sharp vision, all Unitians pledge strong commitment
to actualize the vision of building Unity Secondary School into a school where students and staff have the Passion to
Learn, Drive to Excel and Commitment to Serve.

The Royal Palm (Rooted and Upright)

The Royal Palm represents our School Values. Like the tall and upright royal palm trees, all Unitians are rooted by good
values in their thinking and actions. Upright and unwavering, they uphold the School Values with strong commitment. The
five leaves of the royal palm represent the five school values of Respect, Compassion, Integrity, Perseverance and
Commitment.

The Red Banner (Pride and Honour)

The Red Banner represents a strong sense of pride and honour in our School Motto. Printed on the Red Banner are the
four words that characterize our school motto — Lead, Serve, Actualise, Inspire. As espoused in our School Motto, all
Unitians are committed to Leading Self, Serving Others, Actualising Self and Inspiring Others with a great sense of pride
and honour.

Every Unitian puts on a collar school badge that has the school crest printed on it when he or she is wearing the
school uniform. The wearing of the school badge identifies the student as a member of the Unity Community
who takes pride in being a leader and who pledges to be guided by the school motto and the school values in
actualizing the school vision of Lifelong Learners, Inspiring Leaders.



2.3 Our School Flag and School Song

We belong to Unity
United we will stand
Loyal as we can be to our Nation, our family,
to Unity!

It is we who climb the mountains
It is we who reach the peak
As majestic as an eagle
We will soar to victory

With strength to be strong
The wisdom to be wise
The vision we dream of
We will achieve it all!

We belong to Unity
United we will stand
Loyal as we can be to our Nation, our family,
to Unity!

(Written by Chua Wei Jian, Sec 1 student in Year 2000)

The School Flag has the school crest printed on a white background. It represents the honour and pride of the school.

Our School Song espouses our aspiration to achieve the school vision together as a team in Unity. We pledge our loyalty
to our Nation, Family and School.

When the School Flag is raised on occasions of achievement and joy, all Unitians will sing the School Song with pride
and honour.



2.4 School Philosophy, Culture and Ethos

The school places the needs of its students at the centre of all its decisions. It strongly believes that every student is
unique, can be developed to their fullest potential and can positively influence their peers and ultimately the community
and society. The school believes that both academic and character developments are needed to nurture all its students.
Through its various programmes anchored on the school values of respect, compassion, integrity, commitment and
perseverance, all teachers in Unity are committed to develop students to be resilient and future-ready with the passion to
serve and lead. To achieve this, the school believes in providing a joyful, caring and nurturing environment to promote
personal, social and intellectual growth of students at all levels.

School Philosophy: Every Unitian is unique, has potential and can be an inspiration

We believe that every Unitian (staff and students) is able and gifted in different way, has innate abilities and can positively
influence their peers and ultimately the community and society.

School Mission: To develop Unitians to be resilient and future-ready with the passion to serve and lead

The school exists to develop every Unitian (staff and students) to be adaptable, persevering and confident to respond to
a changing world so that they can serve and lead others in the society.

School Vision: Lifelong Learners, Inspiring Leaders

All Unitians (staff and students) to have a mindset of continually striving towards greater excellence through knowledge
acquisition and skill upgrading so as to remain relevant in an ever-changing world. As they journey towards excellence,
their thoughts and actions are guided by our school values and motto. In the process, they become inspiring leaders
who put the needs of others first, and help others develop and perform to their best



2.5 School Motto and Values in Action

School Motto School Motto in Action School Value
Leading Self | * Carry oneself with dignity and decorum Respect
* Treat others with care and empathy Compassion
* Do what is right even if no one is looking Integrity
* Strive to do one’s best and follow through with what one begins Commitment
* Press on in the face of challenges Perseverance
Serving * Show respect for others Respect
Others i
* Encourage and help others Compassion
* Speak up for what is right Integrity
* Contribute and give time and resources for others Commitment
* Continue to put in time and effort to contribute and help others despite Perseverance
challenges
Actualising * Develop one's potential and seek to improve oneself Respect
Self
* Build trust and confidence Compassion
* Stand firm on sound values system Integrity
* Put one's knowledge and beliefs into actions Commitment
* View challenges as opportunities to learn and realise one's passion and Perseverance
ambitions
Inspiring * Lead others by example Respect
Others _ :
* Influence others positively through good deeds Compassion
* Serve as a role-model to others Integrity
* Mentor and develop others Commitment
* Persevere despite challenges and inspire others to follow Perseverance
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2.6 Culture of Excellence

Unity Secondary School

Culture of Excellence
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3 Academic Learning

3.1 Course of Study & Academic Progression (for S1 cohort in 2024 and beyond)

Starting from the 2024 Secondary One cohort, Full Subject Based Banding (Full SBB) will be implemented in our
secondary education system.

Under the Full SBB, students are posted to secondary schools through Posting Groups 1, 2 and 3 respectively. As the
progress through secondary school, they will have greater flexibility to adjust their subject levels at appropriate junctures,
based on their strengths, interests and learning needs. Students will subsequently access programmes and post-
secondary pathways based on their various subjects and subject level combinations.

Subjects offered at Lower Secondary

Offered at G1, G2, G3 Common Curriculum
(based on PSLE achievement level)
Languages English
Mother Tongue Languages
G2, G3 English Literature
Mathematics Elementary Mathematics
Science General Science
Humanities G1 Humanities Exposure Module (HEM)
G2, G3 History, Geography
Craft and Design & Technology
Technology Food & Consumer Education
Aesthetics Art
Music (non-examinable)
Non-examinable Physical Education
Character and Citizenship Education

Offering subjects at a more demanding level (MDL)

At the start of Secondary One

Eligible students can offer English Language, Mother Tongue Languages, Mathematics and Science only at a more
demanding level based on their PSLE Achievement Level (AL) for each of these subjects.

Eligibility criteria

Indicative Level of Most
Subjects at Start of S1

PSLE Standard grade

PSLE Foundation grade

Option to offer subject at

G2 AL 5 or better - G3
G1 AL 5 or better - G2/G3
AL 6 AL A G2

Beyond the start of Secondary One

From Secondary 2 (S2), students can also be able to offer (i) EL, MTL, MA and SCI, and (ii) the Humanities subjects at a
more demanding level if they meet the following criteria.

12



School-based assessment eligibility criteria for offering EL, MTL, MA and SCI at a more demanding level

Option to offer

School-based Results subject starting from
the next semester

Current
Subject Level

G1 e Overall 75% or higher in the specific subject G2

G2 e Overall 75% or higher in the specific subject G3

Humanities subjects (Geography, History, and Literature in English) at a more demanding level. The criteria for taking
Humanities at a more demanding level will be based on students' aptitude for and interest in these subjects at S1.

Eligibility criteria

Humanities | Humanities subjects School-based assessment | Option to offer Humanities at a
subject more demanding level from S2:
level at S1
G2 e Geography ¢ Overall 75% or higher in the | G3 Geography, History and/or
e History specific subject Literature in English (i.e., can offer
Li in English e Aptitude and interest for | one or more Humanities subjects at
* Literature in Englis specific subject a more demanding level)
G1 ¢ Humanities Aptitude in English Language | G2 Geography, History and/or
o Social Studies component and G1 Humanities Literature in English (i.e., can offer

one or more Humanities subjects at

o Humanities Exposure .
a more demanding level)

Modules (HEMSs) in
Geography, History and
Literature in English

Offering subjects at a less demanding level (LDL)

At the start of Secondary One

For students who offered English, Mathematics and/or Science at Foundation level at PSLE, but are otherwise eligible to
take most of their subjects at G3 when entering secondary school, they may choose to take these subjects at a less
demanding level (i.e., G2), in consultation with their secondary schools.

Students who face exceptional difficulties coping with their Mother Tongue Languages (MTL) will have the option to offer
G1 or G2 MTL. At the start of Secondary One, students can offer MTL at a less demanding level based on the following
criteria:

Indicative Level of Most PSLE Grade PSLE Grade (Foundation Mother | Option to offer
Subjects at Start of S1 (Standard MTL) Tongue Language) MTL at
G3 AL 6 ALA G2
AL 7-8 ALB-C G1orG2
G2 AL 7-8 AL B-C G1

Beyond the start of Secondary One
Students may offer subjects at a less demanding level, based on their performance and schools’ holistic assessment, to
calibrate their academic load.
Schools will also have the discretion to allow students with difficulties coping with MTL to offer MTL at a less demanding
level, based on holistic considerations.
Students who offer subjects at a less demanding level may subsequently offer the subjects at a more demanding level as
they gain greater competence and confidence in the subjects.
The increased flexibility empowers students to take greater ownership of their learning according to their subject-specific
strengths and interests.
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Subjects offered at Upper Secondary

At the end of Secondary Two, all students will take part in the Subject Option Exercise to decide the subject combinations
they will offer at the upper secondary levels.

The Subject Option Exercise allows students and parents to discuss on the subjects for Secondary Three in the following
year. During the period of Subject Option Exercise, students will be introduced the subjects that are offered in Secondary
Three. The combination of the subjects offered every year, may differs.

The streaming team in the school adhere to the following guiding principles at placement.

1. Merit — Overall percentage for Sec 2 academic performance AND subject specific performance
e.g. For Double Pure Chemistry/ Pure Biology or Pure Chemistry/ Pure Physics : 265% overall Science & Math

marks

2. Choice — Combination of subject chosen in rank order, 1%t choice will be considered If results meet criteria.
3. Vacancies — Within school constraint; availability of manpower and workshop/laboratory/ classroom space.

**Subjects offered (subjected to change)

Students offering most
subjects at G3

Students offering most
subjects at G2

Students offering most
subjects at G1

Total number of
subjects offered

6or7

6

6

Compulsory
Subjects

English
Mother Tongue Languages'
Elementary Mathematics

English
Mother Tongue Languages
Elementary Mathematics

English
Mother Tongue Languages
Elementary Mathematics

(take at level suited to
their interest and
strength)

Principles of Accounts
Art

Design and Technology
Food and Nutrition

Design and Technology
Food and Nutrition

Science Science Science?®
- Pure Biology - Science (Chemistry/Biology) | Humanities?
- Pure Chemistry - Science (Chemistry/Physics)
) :c!ence (g:em!s:rnglk?logy) - Social Studies/Geography
- Science (Chemistry/Physics) | /o) Studies/History
Humanities?
- Social Studies/Geography
- Social Studies/History
Elective subjects | Additional Mathematics Principles of Accounts Computing

Design and Technology
Art

Non-examinable
subjects

Physical Education

Character and Leadership
Education

Physical Education

Character and Leadership
Education

Physical Education

Character and Leadership
Education

Music

' Eligible student may offer HMTL instead of MTL.

2 Upper secondary G1 Humanities will comprise Social Studies and one Humanities Exposure Module (HEM) in Geography, History or
Literature in English. G2/3 Humanities will comprise Social Studies and choice of one elective in Geography, History or Literature in
English or Literature in Mother Tongue Languages (offered at G3 only).

3 Students offering mainly G1 subjects at upper secondary must offer at least one of the following subjects — Computing or Science.
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Post Secondary Pathway

From 2027 graduating cohort, students will sit for the new Singapore-Cambridge Secondary Education Certificate (SEC)
examinations at the end of Secondary 4, comprising different papers for each subject level. Students will receive an SEC
that reflects the subjects and subject levels that students offer.

There are more post-secondary options available from 2028.

After secondary school:

From 2028, 3
more post-secondary options Changes to Polytechnic Year 1
will be available. admission criteria
:«m.-n;m o erigr Bl [ From 2028, students can use a G2 subject to compute their
RTEIN—— aggregate score for Polytechnic admission.
S With the fast 'B" subject being mapped from G3 1o G2; the cut-off
score will be adjusted frumw
FROM 2028
37 maecns i .
ELR2B2 L
e I R —
Secondary School Experience and @
Post-Secondary Pathways Under Full SBB L=
From 2024 Sec 1 coort omwarcs, Posting Groups will be ised 1o factlitate the admission of to secandary scheols. Orvce students are posted o Soc 1. =

Ehaiy will hurve-a sehool icarience that better caters (o thelr differsat stoength, interosts, and lsarning nesds, no longer distingulihed by scadenic sireara,
Thersr will b greater flaxodity for students to custorsiie thels learning. Students will have mgre eptioes for thelr pest-pecondany pathways, whis ensuring they
hinve strong fundasmesitals, and can thaive in thelr chosen paibnwry.

¢ Watch our CNA documentary ot
gogeeagiaonewschoalofthought
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3.2 School Based Assessment

School Assessments

Assessment is an integral part of the learning process. It should motivate and facilitate meaningful learning and help
learners to achieve the learning outcomes. Assessment should produce both quantitative and qualitative descriptions of
learner performance to provide feedback for improving future teaching, learning and performance.

The school adopts a balanced Learning Assessment that helps the students to improve his learning and evaluate the
outcome of learning both in the academic and leadership learning. This includes the use of

+ Assessment of Learning — summative evaluation of outcome
+ Assessment for Learning — formative use of assessment to improve learning
» Assessment as Learning — assessment being part of learning

In addition to the daily classroom practices such as questioning and observations by the teachers as well as students’
work, Weighted Assessments (WA) are conducted for the students in both Semesters, and Semestral Assessments (SA)
at the end of the year.

Weighted Assessments (WA) and Semestral Assessments (SA) are the means used by the school for the purpose of
promotion, retention or transfer of students at the end of the year. WA1, WA2 and WAS are carried out through written
tests, assignments, project, presentation and/ or class work during Semester 1 and Semester 2 respectively.

End-of-Year Examination conducted in August and September (Sec 4 and 5) and in October (Sec 1 — 3).
Weighting for Weighted Assessments and Semestral Assessments

The following table gives the weightings for Weighted Assessments (WA) and End-of-Year Examinations (EOY)/
Preliminary Examination.

Level Term 1 Term 2 Term 3 Term 4 Overall
Sec1,2,3 WA1 (10%) WA2 (15%) WA 3 (15%) EQY (60%) 100%
Sec 4/5 WA1 (-) * WA2 (-) * Preliminary Exam 100% 100%

Absence from Tests and Examinations

Students who are absent from a test or examination without Medical Certificate will get zero mark for that test or
examination (only Medical Certificates from Singapore general practitioners, Polyclinics and Hospitals are recognised

and accepted).
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3.3 Instructions for School Examination

1.

10.

1.

12.

13.

14.

15.

Students must strictly adhere to the Examination Regulations and Instructions when they are sitting for all written and
practical tests, listening comprehension tests, oral tests, Weighted Assessment, End-Of-Year Examinations, N-level
Preliminary Examination and O-level Preliminary Examination.

Students must strictly adhere to the examination time-table. Examination papers will start and end according to the
time stipulated. For the second paper of the day, they have to be in the examination venue about 15 minutes before
it starts.

Students are to remain silent the moment they enter the examination venue and until they leave. They should sit
according to the seating plan which will be according to the class register numbers.

Students are to place all textbooks, notebooks, other relevant notes and handphones into their bags and place them
neatly in the front or at the sides of the examination venue as instructed by the invigilators.

Students are not permitted to borrow any form of stationery while the examination is in progress. They are expected
to bring their own pens, pencils, eraser, compasses, calculators, dictionaries and other materials required for the
examination. They will be penalised if they do not have the necessary materials with them.

Students are not allowed to use corrective fluid or correcting tape.

Students are to report immediately to the General Office if they are late for the examination and give the reasons for
being late. If they are late for more than 30 minutes, they will need to seek the approval of the Principal/Vice Principal
to sit for the paper.

Students must not communicate verbally or pass information to others when the examination is in progress. They
must not hold up any scripts or leave any sheet of paper in such a position that other students can read them.
Disciplinary action will be taken against students found cheating, attempting to cheat or helping others to cheat.

A student will have his/ her examination cancelled, if he/she

(i) attempts unfair assistance, and/or

(ii) copies from another student or allows his/her answers to be copied by another student, and/or

(iii) commits any forms of dishonest act, and/or

(iv) commits any forms of disruptive act that jeopardises the integrity of the examination,
Zero mark will be given to the student. In addition, an adverse remark on the dishonest act will be recorded in the
report book.

Students are to stop writing immediately as soon as the announcement to stop writing is given. Failure to follow the
instruction may be taken as a dishonest act.

Students are to make sure that all sheets are tied loosely but securely when handing in the answer scripts, folded
answer scripts will not be accepted by the invigilators.

Students are to remain seated and be quiet while the answer scripts are being collected. Failure to comply may be
taken as a dishonest act.

Students are not allowed to take any writing paper (used or unused) out of the examination venue. All unwanted
papers are to be removed and disposed of into the waste-paper baskets before they leave the examination venue.

Students are not allowed to leave the examination venue 15 minutes before the end of the paper. They are to make
full use of the time. Students will not be allowed to go to the toilet for the first and last 30 minutes of the exam. However
exceptions to this rule may be allowed in cases where there is a genuine need.

If a student is unable to sit for a paper due to an iliness or other acceptable reasons, he/ she is to inform the General

Office. Hel she is advised to rest at home if he/ she is issued with a Medical Certificate. “Zero” mark will be given to
students who are absent without medical certificate or valid reason.
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3.4 How to Take Notes in Class
o Howio =

e

att

i '}3‘?{1’#2:. e e

You will be foreed to listen to the teacher carafully
TO retain Information better

Helps 1o recap and revigw whal was taught in class
Notes taken can be used as study materlal for exams

What is Mote-taking involves writing down Impaortant points from ' Why should

the lesson. The notes should be able 1o help you process

note-ta ktng? and understand the content in a more effective manrier you take notes?

e & & »3

BEFORE T T L Tt e
e A LESSON :
e) DURING
~e A LESSON

— | Keep organised
— + Always make sura you start on a
Y new page for aach lesson
i + Date and title your notes
« Number il chapters or pages

E'Eﬂ Be objective

» Keep in mind the purpose of the

lesson, This prevents cluttering your
¥/ Highlight unfamiliar terms , _ bl sninsbinp o
* Think about terms and concepts that you are unsure of g Listen attentlvety
* Get ready to clarify thase during class = Lister for keywords, note down only Important information, not everything

Steps to
note-taking:

-

v Be prepared
= Look through the outline of the lecture and get a rough idea of the
Important concepts
* Get ready to listen out for them during class
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TALEES LR R R R R R RN ERRTRNERERRERERERNERLRDR]
*

M Write legibly
+ keep notes short and brief, use symbols, shorthand or visual aids
» Legve extra space for additional comments when you review your notes after thelesson

-} AFTER
®ePe A LESSON

™ Review ﬁ_i‘fSummarise

 Jdentiny and clean up parts that are not clear or ilegible * Highlight keywords and important
* Fill In further facts and examples to clear concepis points that should be memorised
¥ Evaluate o store
« Chack that the information you have Is accurate * Store your niotes (whether
against other sources such as a textbook physical or digital version) ina
= Consult your teacher if you are still unctear safe place for easy retrieval.

NOTE-TAKING AIDS:

Use the following aids to organise information
MAPS & DIAGRAMS

Concept map T-charts Process diagrams Branching diagrams

SYMBOLS & SHORTCUTS

Symbaol Description/meaning
i
£I06FC) infermation that belengs

together ¢ Temmerature) {?_'*Dud'sr Advantage | Disadvantige
Lol Il}—""
— Leads to, becomes L
) f__._h{;_\iviather T
&1 compare (Pressurg) _ s
Rain
**  bpecause ‘

With Backibansg Without Backbione
LVertebrates) (| nvertabrates)

Time lines

5 & theerefore

Use g to represant ing
endings

e.g. decrg (decreasing),
ckg (checking)

decry

BT L L Ll L L LT TP e PP T

s/torsfo something or someang

R 0 e 8 Sk i s
Py T sy

e L Lt PR B SN el Pl 8, T ey B LD, LY
1L e oyl e, 10 P, 4 o g s s w5 1 Pt e Y Ly e

S ol i CATE A TR

Ll 1 LT Lt o L [T SRS TH NP (SRS S ST I | o P

Bty Prcbimds (M bR, Clem s ceorr Birslogies. Conwsagpt Py, Mabslasmeg i bl s /A e o reasignoci el s g uinmbeg e S s rp i srames, whd 8 Dl 108

M cormy R sure Suurru u micharstanc r- onaarch e\rnlu.ﬂu
Bbme Y gy B Chith Phmopere Ay pem—— ot e s

W, v Lo s A uree Wie . e e g ot il 5 P 5 bt b  Frapst iyl T a1y
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3.5 Use of Graphic Organisers (GOs) for Making my Thinking and Learning Visible

WHAT are GOs?
A visual and graphic display that depicts the relationships between facts, terms and concepts.

WHY use GOs?

e To clarify, organise, understand and retain information and key concepts
e To actively construct own understanding during learning
e To assess own learning

In the process, develop thinking skills e.g. compiling information, generating ideas, analysing or evaluating ideas, and
reflecting

WHY create own GOs?

e For self-learning e.g. note-taking, planning, presentation and review

WHEN & HOW to use GOs?
Self-assessment GOs

KWHL - To identify “What | already know?”, “What | want to know?”, “How will | find out?” and “What have | learnt?”

STEP STEP STEP STEP
—O (6] © @
K w H | L
WHAT | KNOW WHAT | WANT TO KNOW = HOW WILL | FIND OUT? WHAT HAVE | LEARNT?

= Cryonics is the
low-temperature
preservation of
humans and other
amimals

* Resuscitation may be
pessible inthe future

* Human
cryopreservation
is not currently
reversible

* Cryonics can only be
legally performed
on humans after
proncunced legally
dead in USA

* Scientist plans to
build cryonics centre
in Australia or New
Zealand,

Why do people want to
be frozen when

they die?

How long will the
body last?

How many pecple

have been preserved
using cryonics?

Is it legal in Australia/
MNew Zealand?

= mwwCTyonics.arg/
resources’

* alcororg/
AboutCryonics/index,
html

¢ Library books
- Physics of
Cryogenics By Zohuri
— Freezing People
Is (Mot) Easy: My
Adventures in Cryonics
by Bob Nelsen,
Kenneth Bly, and Sally
Magafa

= Ask scientist

* Cryonics is like

placing materal in a
time capsule- storing
something of the present
for the future,

People want 1o be frozen
5o they can be cured of
their illness by medical
developments of the
future.

As of 2014, 250 people
had been cryopreserved
and another 1500 had
signed up,

Cryonics is legal in
Awstralia and New
Zealand but the body
rust ke pronounced
dead before the process
can commence.

20

itcthinkdrive.com.au




3:2:1:RIQ (Recall: Insights: Questions) - To consolidate learning

RECALLS:

State any 3 facts that you can recall from what you learned today. These can be
any new terms, dates or explanations of concepts or a skill that you have leamed,
A good idea is to look through your class notes or subject materials whilst you are
daing this a5 this might trigger your memary!

INSIGHTS:

New go a little deeper!

* How is the material that you have learned relevant?

& How does it relate to other subjects or other units of work that you have
been complating?

* What are the implications of the material that you've learmned?

* Who does it affect?

* Try and identify connections and pattemns.

QUESTION:

MNow write at least one question that you have sbout the topic, This may includs,
* | do not understand. .,

How daes this affect...?

How does this relate to.,.?

| wonder...?

I the future, what will .7

" ® ® @

itcthinkdrive.com.au

Engagement Scale — To assess own participation during a lesson/activity

Disengagement Engagement
[J Disrupting [0 Avoiding [0 Withdrawing | [0 Participating | [ Investing [J Driving
e.g. distracting e.g. looking for | e.g. being e.g. doing work, | e.g. asking e.g. setting
others, disrupting | ways to avoid distracted, paying attention, | questions, goals, seeking
learning work, off-task physically responding to valuing the feedback, self-
separating from questions learning assessment
group
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Math GOs

o Self-assessment scale - To assess own understanding and to ask for help after a lesson/activity
e Frayer Model - To summarise and define concepts, which may include facts, characteristics or properties, and
examples & non-examples

Start of lesson My L ing Goals. End of lesson Scan QR Code to
access lesson
@ e e(lole o ) @l ol e
When this unit ts completed, I will be-ableto ...
1
2
3
4
5
Definition Characteristics/ Draw

Examples QI—}{E’/ Non- Examples

o Let’s Talk Math! - To discuss strategies used to solve a problem e.g. explain the strategy used, agreeing or
disagreeing with the solution, pose clarifying questions, extend the use of other strategies

m@& Lor;r IS%RI‘?&RS

LET’S TALK MATH!

TO EXPLAIN:
=The strategy [ used was...
>1 naoticed that...

TO AGREL:

=[ agree with because,.,

=My strategy s like yours because..

»That solution makes sense
because...

TO DISAGREE:

> disagree with because...

=T he solution doesn't make sense
because...

=+
? TO CLARIFY:
3

=Can you explain how/why...
= have a questionabout...

TO EXTEND:
[ would like to add onto...
= Another strategy we could Use is...

22



Science GOs

e Claim-Evidence-Reasoning (CER) - To generate a claim, investigate and explain own claims with evidence to form

new conclusion(/s).
Think like a Sclentist:

0¥
-
y - - - -
] Using Claim-Evidence-Reasoning
Claim, Evidence and Reascning help you work through problems to arrive at a scientific explanation.

Approaching a question using C-E-R helps you develop a better understanding of the problem and gives you the ability to communicate tour thoughts clearly
and scientifically,

Guiding On | What is it? Sentence Starters
What do you * A one-senténce answer to the guestion « | observed when
E ke & Should not start with yes or no. & | compared and
! Sror oAl ¢ Describe the relationship between the independent and |* | noticed when .
8 lopsaration? dependent variables (what happened) s The effect of on is
» Use data that support your claim (leave out information | Inthedata.,
@ that does not support the claim) o The evidence | use to support Is :
g What data + Data are observations or measurements OR results from | | believe {statement) because {justification).
g proves this anexpariment « [ know that is because
wm | claim? + Specific examples ¢ Basedon I think .
ﬁ * Use numbers and data table information. «  Based upon my hypothesis is
* Explains why the evidence supports the claims, providing |*  Based on the evidence, we canclude because
om a lopical connection between the evidence and claim.
IE Hew does + Include general scientific principle +  The most logical conclusion we can draw from this evidence |5 that
= e o + Shows how ar why the data counts as evidence to because
s bt thie support the claim »  These facts work together to build a caze that because
g claim? » Provide the justification for why this evidence is
important to this claim « Al of these prove that because
u #  The reazon | believe is

e Double Bubble Map / Venn Diagram — To compare similar and/or different information or concept

TOPIC: Electricity and Water (Science, Yr.6: ACSSUOST)

TASK: Compare electricity moving through a circuit to water moving through a pipe.
: . . Thicker pipes and
The moving electrical charge is thicker conduclsre )
pushed along by a voltage g SR s e Y L Does nol necessarily flow ina
source such as a battery or taicrical il circular direction.
generator. electrical cumrent an
watar to flow.
; \Water will continue to flow
Travels from and back to a Both involve bl B i
] = if a pip is broken, even if it
voltage source. \ movemeant. / i laaking out.
Electricity cannol leak ;
it Both involve the .
from circuits and have to | ELECTRIC /. Ly Water is abla to leak from
be made from substances CIRCUIT gggsfe:'nclmftsl;anﬂ%;nm WATER IN A PIPE pipes.
that conduct electricity. po :
Both require some form Water is forced through
Electricity will not flow if a | of force lo push the || pipes 3"“’; by r?'lj‘:'g o by
circuit is broken. charge or the waler to apump f“ oa i
anea the e :'?ar':‘le jnuasi about any solid

itcthinkdrive.com.au
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Craft & Technolo

Language & Humanities GOs

e 5Ws1H - To gather information or problem solve.

@

shUBEs s ek om »

I5MGA00TS

e Y-chart — To identify and describe what “I see”, “| hear”, “I feel” or what “I imagine” might be there, including

positive/negative, fair/unfair, safe/unsafe, easy/difficult, strengths/threats, etc.

TASK: Describe how the frilled-necked lizard has adapted to its the habitat,

* Helding still for long periods of time,
waiting for prey {ambush prédator)
* Qut in the spen when basking

* Crunching noises as insects are
being eaten

* The quiet scratching of claws on
bark while elimbing the tree

—

- * Fights during mating
— season between males

Sounds Like Ll

Looks Like

* A sprinter when it gots up on its hind feet
te run quickly - bipedal matian

® Abaut 91 cm in length = big enough
ta scaro off a lot of predators

* Difforant colours in differont
Environments —
camouflage

* Cold - noeds to bask to maintain
good body temperatyre

* Vulnerable to attack when basking
for 40 minutes

* Angry o afraid when it puffs up its

frill to scare enemies

—
-

—
—
-
—
-

s Sofewhile sittingup inatree = =
* A very full belly alter a binge -
during the wot seasen

-

itcthinkdrive.com.au
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Cause-and-Effect — To identify and analyse the cause(s) and effect(s) of an event or process e.g. one cause leading
to multiple events, multiple causes leading to one event, chain of cause and effect events, loops of cause and effect

events

TASK:

Explain the causes and the impacts of the Industrial Revalution in Britain {1750 - 1914) (History, ¥r.8: ACDSEHDIT)

CAUSES

Changes in technology .. steam-driven
spinning mills, railways and steam ‘ships

Innovation e.g. steam power, ron & steel

EFFECT

SUB-EFFECTS

éf&rll.lﬂ {spinning:jenny, cotton gin)
| 1750 Hritain 2.5 million pownds of raw cotton
] 1787 22 milon pounds

; 1800 52 million paunds (Hopkins, 2000)

Industrial

production, franspor. chemicals,
agriculiure

Transport system and expanding empire
(incl. access 1o raw maleriais from 1he new
colonies, ), Upgrades to 1he transpor
SyStems in Britain mace e moving of
mHIfErAR faster and cheaper,

The rize of the middie class - merchants,

med-level bureaucrats and shilled labouwrars —

- gonverted economic suocess bo'political
powear to facilitate reform and opportunities
B.q. (1832 Reform Acth

Avallability of cheap labour = mainly due
v Eve Emiclosure Acts, where tural people
Jost the right fo rural land forcing them fo
the citles to find jobs.

grllan (substituting coke for charcoal, large blast
| umaces, rolling mal)

Revolution
(1750 — 1914)

| Steam Power [James Watt)
Used 175 o 1110 a5 much fuel
fused for transpont. ndustry

iTrlnspnrl: canats, roads, raliway

| Bridgewatar canal (1761) coal In Manchester fiell
1 50% (Times news, 1913)

Ratways connected major cilles; passengers and
Elredgnl e.q, 1830 Liverpool and Manchaster

Industrialists, businessmen. Bulk of population
1 osuffered reduced SoL (Woodward, 1961)

jlncnmd urbanization
| 1800 3% of world's pop'n cties; Today 50%
‘II?}T Manchiester 10 000 pop'n: 1911 2.3 mil,

jstmdurma of living; weaithy middle class of

|
| Poor « Overcrowded prisons: transporation to
1 British colontes = First Fleet fo Australia (1768)

itcthinkdrive.com.au

TOPIC:
TASK:

Geometric reasoning (Mathematics, Yr.7: ACMMG165)

Classify triangles {isosceles, scalene, equilateral and right-angled) according to their side and angle properfies.

F—@Two ol the sides always femain equal in
I=ngth

—#The unequal siée s the ‘basa’

—& Base angles are abways equal

ISOSCELES TRIANGLE

SCALENE TRIANGLE

@ Al three sides are diffaren) in length
!—.lnﬁenl;ramglas ane atways different

=@ Shorlest cide is opposite tha smallest
angle

TOPIC: TRIANGLES

8 Onag inbenor angle i5 00 dogees
[—®Can be isosceies

RIGHT-ANGLED TRIANGLE

EQUILATERAL TRIANGLE

—8 Al three sides are equal in length
(congruent)

@Al threa angles are always B0 degrees

25
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e Problem-Solutions - To pose and evaluate possible solutions to problems

|| B ™EPRGBLEM | TOPIC: Siralegies to enhance the iveability of places (ACHGKD4T)
Traffic congestion
in cities TASK: Recommend & package of solutions toamprove raffic congestion in a major city
SUE-I_’RME HWS ﬂsuunonsmm.mm Emmmun&ctsm
=) (CHOCEE FIVE) (GENERATE TWO FOR EACH CHIOICE] MAKING MATRI (GENERATE 46
= Too mary cars.
* Design'a cheap vehicke )
i "
= Too My cies / (ELAUTICN 1) Costefiécive
= Dinify 1 person in cas
(EMCHEE 1) \\\ = Perma for city dmving
TSOLUTICN 2 TR
= Pisbii trarmpon nal relabile, mded =
tematable = Car pooliyg
= Only one périon in each cir /,..-"ﬁm.—.mm:_n 3. Abbx o be implemenied
= Publc transport og expensive e
o= | ® Single passenger cars aBowad afler peak hour
SELUTION D) 4 Ghangus behavior of divers.
= Cultire of diving own car
. = lmprove public transport
= Publc transpart not reliabbe, has lmited
tirrstiabiles sad 1% epenive ,_..-‘ SOLUTIOR 1)
= Wirkplaces kang way fom home
(CHDICE 1) = Reduce fares or offer free

= People-dan’ came

= Toa much parking avadable

= Dk cars breakdown consequences

= Too many trucks on major roads and in
the GBO

= VWorkpdaces ane a lona wav from home

CSELAFTION 2

= Decentralise workplaces

[ORCECE &)

» Too many tracks on major roads and n the
CaD

/\

EELUmS 1)

= Provide park and ride

SPLUTIOH 2

= Trucks allowed debvery in oty in off-peak hours.

(SELATION 1)

of

| (GHICRCE 51 = Design specal small vehicle for city defvenes
itcthinkdrive.com.au
e Pros-Cons-Questions — To take a position on an issue, by comparing and contrasting points

views/perspectives/criteria (with supporting and opposing evidence) and drawing a conclusion

TOPIC: The significance of World War 11 lo Australia’s intemational relationships in the twentieth century (History, Yr.10; ACDSEH110)
TASK: Argue whether the fall of Singapore actually saved Australian and New Zealand from Japanese cccupation in W
PERSPECTIVES PROS CONS QUESTIONS RATING EXTENT
(FERSPECTIVES) (ADVANTAGES POSITIVES! (DEADVANTAGES (QUESTIONS BAROMETER
GOOD POINTS) NEGATIVES POSSIBILITIES! INSIGHTS)
WEAK POINTS)
Australian troops hokd the Loss of Australia's 8% = How many Australian | 50 I —="
Australian and advance, particularly in Division and troops needed and Mew Zeaiand troops TOTALLY
4| New Zealand Malaya to defend Australia survived captivity? 4,
Military Mew Zealand oblain LIS Heavy losses by New
assurances to détend New Zealand
Zealand for leaving troops FAIRLY
HIGH (75
Became more authoritative in Curtin had & rocky = How did members of | 50 |
John Curtin dealings with the British relationship with Churchill their cabinets view MEDIUM (50
2| (Australia) and Aligns strategy with US Fraser had a rocky aligning with the US? (=
Peter Fraser (New slrategy refationship with US
Zealand) — war & Secretary of State
Frime Ministers Cements status as a US ally
LOowW 25
Contributed 1o the realization Mow had to rely on their own|= Where were the nearest I 7s |
|3 | The United States that the War in the Pacific was capabilities with minimal US forces? NOMNE AT
Kriiats war suppart from the British u U
: =
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Design Thinking Framework — An iterative process that provides a solution-based approach to solving problems by
identifying challenges, gather information, generate potential solutions

a EMPATHIZE
3
-
ol
&
x

commmmemn: L)

ooy

. i DESIGN ...
e TERNING S trres
101 e e s

EXPLORE

NN gy

V N
EMPATHIZE DEFINE TEST IMPLEMENT
S AR : ;
UNDERSTAND

EXFLORE MATERIALIZE

DESIGN THINKING 101

NN/g

NNGROUP.com
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Concept GOs

e Frayer Model - To summarise and define concepts, which may include facts, characteristics or properties, and

examples & non-examples

[ FCRat mll T learn™ A ¥ 1 - Craphics rep Rumber line of
Frobability is define a3 ] Wnlikely and 5
FProbability can be mepreseaied on t A A
B S [ ] | 1L | | |
Tul of varioons bty scenarios. Ia % or fracton:

oy A F WOT W fTRave
learmit
1)
n

Activity 3 : My favourite Eﬂmgl

—-______

My favourite Non- Examples

Soemanio I- Impossitle SrEnanio I ¥ Erenario I- [mpeszible Srenano I- Unlikely
[Sceanmio 3: Likely Scenario 4. Sorely Srenarto 3 Likely Ccenanio 1: Sorely
e Concept Map - To summarise and review different points of a topic that

relate to one another.

—

-

STEP

Water dcts as a

|

WATER IN THE HUMAN BODY.

W diink water
| =

/@

lubsricant in saliva to halp swallow and soften food.

the bicchemical

breakdown of food

waste removal and
cleansing of the blood

v

[ i crucial lar effective I

[ i cructal for effective ]

Chemical and

mtebohc reactions

v

Transport of nutrients

R;a_nmwalml' waste

it circulates around the body in 3—‘- Cells md m
[ ra all garts of the body ] Heart Pumped by the Blood
| it is especially important for | Blood is 92% water
A\ Y Y Y Y ¥
Digestion Kidnays (79%) Muscles (80%) Skin (64%)  Brain (80%)  Lungs (83%)
[ whare it enabiles ] [ where it enakiles [ Evaporates by Breathingftalking expals
I up to half litre por day up to half litre p/day

plays a vital role in |

l

Eody temperature.
regulation
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4 Leadership Learning

4.1 Co-Curricular Activities (CCA)

1.

The Unity CCA Framework

A holistic education provides students with a broad and deep foundation for lifelong learning. Our school offers a
broad-based and ability-driven CCA programme that will help to develop and maximise the potential and talents of
our youth beyond the academic aspect. Our CCA programme strives to complement different areas of education in
achieving the Desired Outcomes of Education. The framework of our CCA programme seeks to inculcate Character
and Leadership learning in all our students, with the Unity school values and motto as the foundation of the
programme. The school aims to provide an enjoyable, meaningful and experiential CCA experience for students.

Co-Curricular Activities Offered to Sec 1 in 2026

CCA Gender
Uniform Groups
1 NCC (Air) Mixed
2 NPCC Mixed
3 Scouts Mixed
4 Boys’ Brigade and Girls Brigade Mixed
Sports Groups
1 Basketball Male / Female
2 Cross Country/ Track & Field Male / Female
3 Table Tennis Male / Female
4 Football Male
5 Volleyball Female
Performing Arts Groups
1 Symphonic Band (Concert Band) Mixed
2 Unique Dance Fusion (Modern Dance) Mixed
3 UnigVoices (Choir) Female
4 UP: ON stage (Speech and Drama) Mixed
Services Groups
1 Eco-Explorers Mixed
Unique Productions (Media Production) Mixed
Art Club Mixed
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Unity CCA Baseline Programme

Unity CCA baseline programme will enable all students to achieve a minimum _Good co-curricular attainment,
during the 4 years in Unity Secondary, based on the requirement that all students attend their CCAs sessions and
achieve 75% attendance each year for all 4 years.

Sustained engagement in the same CCA allows for progressive development of character, skills, knowledge and
friendships, and will be accorded higher recognition. (See Table 2 Below)

Without regular participation in any CCA to achieve 75% attendance, opportunities for students to attain Level 2 or
higher in other three domains will be limited to other school and academic areas. CCA remains the main platform
to provide opportunities for your child to attain the minimum Level 2s in other three domains.

Therefore, it is important for parents to support and encourage your child to attend his / her CCA regularly in order
to attain Excellent or Good Co-Curricular attainment which can be converted to bonus point to increase your child’s
chance to enter the post-secondary education course of his / her choice.
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4.2 L.E.APS.2.0

LEAPS 2.0 is a framework to recognise secondary school students’ holistic development. Students will be recognised
with levels of attainment in four domains: Participation, Achievement, Leadership and Service.

Participation

This domain recognises students’ participation in one school-based Co-Curricular Activity (CCA). Recognition is
based on the number of years of participation and exemplary conduct and active contribution to the CCA. Sustained
engagement in the same CCA allows for progressive development of character, skills, knowledge and friendships,
and will be accorded higher recognition.

Service

This domain recognises students’ development as socially responsible citizens who contribute meaningfully to the
community. Every secondary school student will contribute at least 6 hours per school year to the community. They
can choose to embark on a Values-In-Action project (VIA). Students will be recognised for the time they put into
planning, service and reflection, when participating in a VIA project.

Leadership

This domain recognises students’ leadership development. Recognition is accorded to students’ ability to take
charge of personal development, work in a team and assume responsibilities in service of others. In addition to
formal leadership appointments, participation in student leadership modules/workshops, the National Youth
Achievement Award (NYAA) and leadership positions in the school, CCA or student-initiated/student-led projects
will also be recognised.

Achievement

This domain recognises students’ representation and accomplishment in co-curricular involvements beyond the
classroom. Opportunities for representation and accomplishment present valuable learning experiences for
students to learn discipline, resilience and develop their character. Students may represent the school or
organisations endorsed by the school. Recognising external opportunities better caters to students’ diverse
interests and talents. It also recognises the community’s role in developing the child.

Representation

Representation refers to being selected and endorsed by the school or an organisation endorsed by the
school (e.g. the community club or national association) to contribute, perform or compete. It need not be tied to
his/her CCA in school. Accomplishment refers to attaining accolades and awards at competitions, festivals,
performances, exhibitions, conferences and symposiums where the student represents the school or other
organisations endorsed by the school.

The details on the levels of attainment for each of the domains are found on the next few pages.
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4.2.1 Details on Levels of Attainment for Each Domain
PARTICIPATION (Level of Attainment)

Level 1

Level 2

Level 3

Level 4

Level 5

for 2 years with at least
75% attendance for

¢ Participated in any CCA

¢ Participated in any CCA
for 3 years with at least
75% attendance for

¢ Participated in any CCA for 4
years with at least 75%
attendance for each year

¢ Participated in any CCA for 5
years with at least 75%
attendance for each year

each year each year
¢ Participated in any CCA for 3 | e Participated in any CCA for 4 | e Participated in the same CCA
years with at least 75% years with at least 75% for 4 years with at least 75%
attendance for each year attendance for each year and attendance for each year and
and demonstrating demonstrating exemplary demonstrating exemplary
exemplary conduct and conduct and active conduct and active
active contribution contribution contribution
¢ Participated in the same ¢ Participated in the same CCA
CCA for 4 years with at least for 5 years with at least 75%
75% attendance for each attendance for each year
year
SERVICE (Level of Attainment)
Level 1 Level 2 Level 3 Level 4 Level 5

e At least 24 to less than
30 hours of service

o At least 30 to less than
36 hours of service

e At least 36 hours of service

e Completed at least one
VIA project that impacts
the school or community

e Completed at least two VIA
projects that impact the
school or community

e Completed at least 24 hours
of service and at least one
VIA project that impacts the
school or community

e Completed at least 24
hours of service and at
least two VIA projects
that impact the school
or community

e Completed at least 24
hours of service and at
least one student-
initiated VIA project that
impacts the community
beyond the school and
at least one other VIA
project

Note: One example of an approach to VIA is Service-Learning. Time spent on VIA projects, including the planning, service and reflection components, will count
towards the minimum hours of service stated in the above criterion.
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LEADERSHIP (Level of Attainment)

Level 1

Level 2

Level 3

Level 4

Level 5

School-based
Leadership
Opportunities

e Completed 2
leadership modules
of at least 3 hours
each

Class Committee
Committee for
student-initiated or
student-led
projects, approved
by school

(or equivalent)

Class Chairperson
Prefect

Peer Support Leader
Committee for school-
wide events’

e Chairperson/
Vice-Chairperson for
student-initiated or
student-led projects,
approved by school
(or equivalent)

e Senior Prefect

e Chairperson/Vice-
Chairperson for
school-wide events
(or equivalent)

Executive
Committee? of
Student Council /
Prefectorial Board
(or equivalent)

Lower Sec CCA
Committee
(or equivalent)

e Lower Sec CCA
Executive Committee
e Upper Sec CCA
Committee
(or equivalent)

e Upper Sec CCA
Executive
Committee (or
equivalent)

CCA Captain/
Chairperson
(or equivalent)

(or equivalent)

National Youth e NYAA Silver
Achievement Award NYAA Bronze and above
Uniformed Groups e Lance Corporal Corporal e Sergeant ¢ Staff Sergeant e Warrant Officer
(Rank) (or equivalent) Patrol Second e Patrol Leader o Assistant Company | e Master Sergeant
Assistant Patrol (or equivalent) Leader ¢ Station Inspector
Leader e Senior Patrol e Troop/ Company
(or equivalent) Leader Leader

(or equivalent)

" Examples of school-wide events are Open House, CCA exhibition, Speech Day, Founder’s Day and the four National Education (NE) commemorative days: Total Defence Day, International Friendship Day, Racial

Harmony Day and National Day.

2 Executive Committee (applies to all subsequent mentions) — may include Secretary, Treasurer and Heads of sub-committees
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ACHIEVEMENT (Level of Attainment)

Level 1

Level 2

Level 3

Level 4

Level 5

Representation®

¢ Represented class /
house / CCA at intra-
school event*

* Represented school /
external organisation
at local / international
event® for 1 year

¢ Represented school /
external organisation at
local / international event
for 2 years

¢ Represented school /
external organisation at
local / international event
for 3 years or more

e Represented UG HQ at
international event®

¢ Represented Singapore
Schools at local /
international competition

¢ Represented Singapore at
international event
endorsed by national
bodies

¢ Represented National
Project of Excellence’ at
local / international
concert

¢ Represented MOE at local
/ international event

¢ Represented UG HQ at
international competition

3 Self-representation or participation for personal enrichment will not be recognised. For representation of external organisations and accomplishments associated with such representation, schools’ approval is required for
recognition. Involvement in events whereby participation is mass in nature and/or does not require training, preparation or selection will also not be recognised in this domain.
“4Intra-School Events refer to intra-school competitions, festivals, school performances / concerts, exhibitions and conferences. These events primarily do not include student participation from other schools
and/or members of the public.

5 Events refer to competitions, festivals, school performances / concerts, exhibitions, conferences and symposiums. Local refers to school cluster/zone-based and MOE-organised events (SYF Arts Presentation, SYF
Celebrations, SYF Art Exhibition, National Schools Games, etc.), as well as community-organised events which primarily involves student participation from other schools and / or members of the public.
® UG HQ International Events refer to exchange programmes, performances, camps and other equivalent platforms which involve participants from other countries. Competitions are excluded.

7 This refers to the Singapore National Youth Orchestra and Singapore Youth Chinese Orchestra.
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Accomplishment

¢ Represented school /
external organisation at
local / international event
and achieved the
following (for 1 year):
o Top 4 (or equivalent)
team placing

o Top 8 (or equivalent)
individual placing

o Gold/Silver/
Bronze/Merit award /
certification® (or
equivalent)

o SYF Arts Presentation
Certificate of
Distinction
/Accomplishment

o SYF Art Exhibition
Certificate of
Recognition (Special
Mention) /Recognition

o Presented original
research paper /
project accepted at
the platform

¢ Represented school /

external organisation at

local / international event

and achieved the

following (for 2 years or

more):

o Top 4 (or equivalent)
team placing

o Top 8 (or equivalent)
individual placing

o Gold/Silver/
Bronze/Merit award /
certification™ (or
equivalent)

o SYF Arts Presentation
Certificate of
Distinction
/Accomplishment

o SYF Art Exhibition
Certificate of
Recognition (Special
Mention) /
Recognition

o Presented original
research paper /
project accepted at
the platform

* Represented Singapore
Schools/ National Project
of Excellence/MOE at
local / international
competition

OR

¢ Represented Singapore at
international event,
endorsed by national
bodies

AND achieved the
following:

o Top 4 (or equivalent)
team placing

o Top 8 (or equivalent)
individual placing

o Gold/Silver/
Bronze award /
certification (or
equivalent)

o Presented original
research paper /
project accepted at
the platform

Uniformed
Groups
Achievement
Badges

e Bronze Badge (or
equivalent)

¢ Silver Badge (or
equivalent)

e Gold Badge (or
equivalent)

e Best Unit Cadet /

Outstanding Cadet Award
by UG HQ (or equivalent)

e Top Award for each UG
(e.g. Camp Pinnacle
Badge, President’s Guide
Award, Chief
Commissioner’s Award)

8 This applies to events that present different levels of award or certificate which extend beyond the top 4 participants. The Merit award/certification constitutes the fourth placing. It should only be given for events
where Merit is not accorded by default to all participants who did not receive Gold- Bronze award/certification.
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4.2.2 Levels of Attainment — Examples

Example A: Student has attained a minimum Level 3 in all four domains and at least Level 4 in one domain (Participation).
Hence, the student’s co-curricular attainment is recognised as Excellent.

Domain Description of Attainment Level

Participation Participated in the same CCA for 4 years with at least 75% attendance for each 4
year

Achievement Represented school at local competition / conference / festival / exhibition for 2 3

years

Leadership

Committee for school-wide events

Service

Completed at least 24 hours of service and at least one VIA project that impacts
the school or community

Example B: The student has attained a minimum of Level 1 in all domains with at least Level 2 in three domains. Hence,
the student’s co-curricular attainment is recognised as Good.

Domain Description of Attainment Level
Participation Participated in any CCA for 3 years with at least 75% attendance for each year 2
Achievement Represented class / house / CCA at intra-school event 1
Leadership Class Committee 2
Service Completed at least one VIA project that impacts the school or community 2

Example C: The student has attained a minimum of Level 1 in all domains, with at least Level 2 in one domain
(Achievement) and Level 3 for another domain (Participation). Hence, the student’s co-curricular attainment is recognised

as Good.
Domain Description of Attainment Level
Participation Participated in any CCA for 4 years with at least 75% attendance for each year 3
Achievement Represented school at local competition / conference / festival / exhibition for 1 2

year

Leadership

Lance Corporal (NCC)

Service

Completed at least 24 to less than 30 hours of service

Example D: The student has not met the criteria for a Good co-curricular attainment. Hence, the student’s co-curricular
attainment is recognised as Fair.

Domain Description of Attainment Level
Participation Participated in any CCA for 4 years with at least 75% attendance for each year 3
Achievement Did not represent class / house / CCA / school in any event 0
Leadership Completed 2 modules on leadership 1
Service Completed at least 24 to less than 30 hours of service 1
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4.3 Student Leadership Developmentin Unity

In Unity, “Every student, an Inspiring Leader”, the school has been intentional in imparting values and cultivating
leadership competencies and dispositions in all our students, in preparation for them to thrive and make a positive impact
and difference in their sphere of influence.

The school adopted the Leadership Challenge Model (LCM) by Jim Kouzes and Barry Posner. We use the 5 leadership
practices to train our students. Refer to the LCM handbook by scanning the QR code below.

Model Inspire a Challenge Enable Encourage
the Way  Shared Vislon the Process Othersto Act the Heart

Our Student Leadership Framework
We believe that every student can be developed to be a leader. The structure for student leadership in Unity is illustrated
in the diagram below:

' Leader of Teams

CCA EXCO
All Sec 3 Students

Leader of Self

CCA

All Students

At Tier 1, all Unitians are imparted with self-management and self-regulation skills to grow them to be Leaders of Self.
Students also learn more about the Student Leadership Challenge through meaningful discussions during Student
Leadership CCE lessons and CCA throughout the year. They will deepen their understanding of the five Student
Leadership Challenge practices in Secondary Two. Selected lower secondary students may have the opportunity to be
appointed as the lower secondary committee members.

At Tier 2, all Sec 3 students are developed to be Leaders of Teams where they will receive more targeted training to
give them exposure and experience on working with diverse groups of people. They will apply the five Student Leadership
Challenge practices through planning of CCA activities and school events.

At Tier 3, selected CCA EXCO of each CCA, will be developed to be Leaders of Leaders. They will form the Unity
Council, to represent the different segments of students' voices in the school, engage in meaningful conversations with
the school management team and influence decision making across wide-ranging aspects of their learning and learning
environment in the school. They also engage the CCA leaders to collectively influence the development of school rules,
policies and make improvement to the student-related activities. Besides working with fellow student leaders within the
Student Council, they are also given opportunities to reach out and collaborate with the community.

37



5 Pastoral Care and Discipline

5.1 School Counselling

School Counselling is an integral part of the Pastoral Care programme in Unity Secondary School. For the development
of our students into healthy and effective individuals, their social-emotional development is as crucial as their physical
and intellectual developments.

School Counselling offers support for students who are:
(a) dealing with the challenges at school or at home
(b) interested in understanding themselves better
(c) experiencing relationship difficulties
(d) feeling depressed or anxious
(e) experiencing loss or bereavement
(f) facing a significant turning point

Through counselling, our students could get better support in the

following areas:

(a) Have a better understanding of the origins and development of
emotional difficulties which enable them to have better control
of their feelings and actions.

(b) Develop a more positive attitude towards themselves and
acknowledge their strengths and weaknesses.

(c) Learn to analyse a problem and develop strategies to work
towards a solution.

(d) Learn to acquire social and interpersonal skills such as
effective communication and anger control etc.

(e) Learn more information on time management and stress
management.

Referral for School Counselling

Character Coaches/ Subject teachers can identify and refer students who need counselling support to School Counsellors.

Students Self-Referral:
Call School Counsellors: Ext 325 (Ms Michelle Ong)
Ext 324 (Ms Sumarni Ismail)
Walk in: Student Service Hub at Block D, Level 3 (Beside Learning Space 2)
Available days & timing: Monday to Friday from 0730 to 1530 (appointments preferred)

Parents Referral:

Call General Office at 6767 1070 or email school counsellor to request for a discussion of concerns.
Ms Michelle Ong (ong_siew_hong@schools.gov.sg)
Ms Sumarni Ismail (sumarni_ismail@schools.gov.sg)
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MENTAL HEALTH CONTINUUM MODEL

HEALTHY REACTING
« Normal fluctuations « Nervousness,
in mood irritability, sadness
- Normal sleep patterns - Trouble sleeping
« Physically well, « Tired/ow energy.
full of energy muscle tension,
« Consistent performance headaches
« Soclally active » Procrastination
« Decreased social
activity

= Decreased
performance,
presenteeism

» Soclal avoldance
or withdrawal

ILL

« Anxlety, anger,
pervasive sadness,
hopelessness

« Restless or
disturbed sleep

« Fatigue, aches

= Excessive anxiety,
easily enraged,
depressed mood

= Uinable to fall
or stay asleep

= Exhaustion,
physical liiness

« Unable to perform
duties, absentesism

- Isolation, avolding
soclal events

Actions to Take at Each Phase of the Continuum

« Focus on task at hand « Recognize limits

« Break problems into « Get adequate rest,
manageable chunks food, and exercise

» [dentify and nuriure « Engage in healthy
support systems coping strategles

« Maintain healthy « ldentify and
lifestyle mindinize stressors

« ldentify and
understand own
signs of distress

« Talk with someone

« Seak soclal support
instead of withdrawing

« Seek consultation
as neaded

« Foliow health
care provider
recommendations

= Regain physical
and mental health

Something weighing you down?

Here are some help resaurces for youth and young adults in Singapore:

Renders emotional support and practical
advice to youth

TOUCHIine: 1800-377-2252
Website, www touch org.sg

Cyber Wellness Community Supporn

Helpling: 1800-6123-123
Mon to Fri: 10am to 8pm
Email: hello@help123.sg

Pravides confidential amational suppart
for those in cnisis, thinking of suicide or
affected by suicide

Tel: 18002214444
Email; pat@sos.org.sg

eCaunsailingCerin

Help RNFIER

e2 is an e-Counseling Centra
whare you can laik to-a trained
counselor about the issues you
are facing, right whete you are

Chat with a counselor online at
www el2.sg

CHAT {Community Heaith
Assessment Team) has been
heiping and supporting young
peophe with mental health
concamns sinca 2008,

CHAT provides conlidential and
personatised mental heaith
check for young persens
between 16 and 30 years old.

Website
www.chat.mentaihealth.sg



5.2 Education and Career Guidance Counselling

The goals of ECG (Figure 1) are to support students in:
o Discovering purpose - Who am |?
Nurture students' self-awareness to support them in discovering how they

can meaningfully play a part in their community. 5 Exp nrrlla
pportunities

o Exploring opportunities - Where do | want to go?
Develop students' self-directedness and confidence to explore and
leverage education and career opportunities while respecting the value of
all occupations.

e Staying relevant - How do | get there? y 8 P P
Build students' adaptability and resilience to embrace the need for F p : E.E‘?e‘{!a'_’ﬁ,‘

lifelong learning. <
Education & Career Guidance

Figure 1

Working with your Child

The My SkillsFuture Portal is a one-stop portal with information and tools to explore various
education and career pathways for all students from Primary 5 to junior colleges and Millennia
Institute.

You and your child can use your child’s account to explore the student portal and take the
opportunity to begin an ECG conversation.
https://www.myskillsfuture.gov.sg/content/student/en/secondary.html

ECG Counselling

We have an ECG counsellor in school to offer support for students having queries regarding educational courses & career
options by helping them identify their personal work values, career interests and preferences to increase motivation for
studies.

Call ECG Counsellor: Ext. 268 (Mr Peter Phoa)

Email: phoa_ang_hiok@schools.gov.sg

Walk in: Student Service Hub at Block D, Level 3 (Beside Learning Space 2)
Available day & timing: Every Monday and Thursday from 8am to 5pm
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5.3 Discipline
5.3.1 School Rules & Code of Conduct

The School Rules and Code of Conduct are designed to inculcate good habits and internalise our school values of Respect,
Compassion, Commitment, Integrity and Perseverance. As students apply themselves to the Code of Conduct, they will
grow to be Unitians who can Lead Self, Serve Others, Actualise Self and Inspire Others.

Anchored in Restorative Practice, our discipline approach prioritises learning and responsible behaviour. We facilitate
dialogues that help students acknowledge their actions, take accountability, and work to restore trust. Through this process,
students develop essential skills in empathy, critical thinking, and self-regulation.

Students exemplify strong Students first learn to

self-discipline and Inspire Lead Self internalise the school’s
behaviour, serving as role Others ca c Code of Conduct as it
models who inspire those applies to their personal
around them. behaviour and their ability

to lead themselves.

School Discipline
complements Holistic Student
Developmentin

/ \ Unity Secondary School / \
Students consistently Students internalise the
uphold the Code of school’s Code of Conduct,
Cor?duct amri actualise ‘ Actualise Serve enabling them to be active
their potential .thr.ou.gh high Self Oth ers partic:ipants in the s.chool
standards of discipline and and wider community, and
a positive attitude towards fostering an attitude of
themselves and their work.

\ / \service to others. /

41



Actualising Self, Inspiring Others

Pride and Respect for Nation and School

Students who are Singapore citizens must sing the National Anthem and take the Pledge. Students will take
the Pledge with the right fist over the heart.

All students must attend the daily flag-raising and pledge-taking ceremony. Non-citizens must stand at attention during
the entire ceremony. All students must sing the school song with pride.

Integrity for Self and Respect for Self and Others

a. All students must put on their best behaviour both in and out of school at all times.
All students should behave in a respectful manner and be courteous to all staff members, visitors and their peers.

b. All students are ambassadors of Unity Secondary School, both within and beyond the school grounds. Their
conduct, including online behaviour, should consistently reflect the school's vision, motto, values, and
competencies. Any word or action that brings the school into disrepute, such as misrepresenting the school,
posting inappropriate content, being insensitive or inconsiderate towards members of the public will be regarded
as an offence and will result in disciplinary consequences.

The G.Re.A.T. Routine

All students are expected to follow the G.R.E.A.T routine daily:

G - Greeting: Lead and participate in class greetings respectfully.

Re - Ready for School: Report to school and class on time, be in proper and neat attire, keep all electronic devices in
the electronic-device lockers before 7.25am, bring fully charged PLDs to class, and have
valuables properly stored.

A — Active Learning: Participate (actively by paying attention, completing work and responding to questions);

Invest (by asking questions, taking notes and engaging in peer learning); and
Drive (by setting goals, seeking feedback and practising self-assessment).
T — Tidiness: Keep classrooms clean, neat and tidy at all times for a conducive teaching and learning environment.

Active learning behaviours during lessons are essential because they help students stay focused, learn effectively,
and contribute to a positive learning environment. If students do not follow the G.R.E.A.T routine despite reminders,
subject teachers may contact their parents, and students may be required to stay back for remediation, guided
reflection, or other follow-up actions to support their learning.

Active Learning in Lessons, School Work and Assignments
a. Expected Student Behaviour
To promote an active and engaging learning environment, students must be self-directed and responsible in
managing their learning. This includes paying attention in class, participating actively, and submitting all school
work and assignments on time and to the best of their abilities.
b. Academic Integrity
Students must uphold academic integrity at all times by:
+ Submitting their own original work,
» Avoiding all forms of plagiarism, and
* Not copying the work of friends or other students.
Failure to meet these expectations will result in disciplinary consequences.

Unstructured Play

a. Unstructured play is allowed only during recess, after curriculum time, and after official school activities.

b. Students must stop all play at least 10 minutes before the start of the next lesson or official activity.

c. Students must respect school property and peers by using shared equipment responsibly. All items must be

d. returned to their original storage in good condition. Damage or loss due to negligence will be addressed
accordingly.

e. All unstructured play must end by 6.15pm daily.

f. During end-of-year examinations and national examinations, students must go home immediately after their
papers to rest and prepare for the next paper. Recreational play is strongly discouraged to prevent injuries
and ensure students are well-rested.

Failure to follow unstructured playtime rules may result in loss of privileges and disciplinary action.
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Purchase of Food During School Hours

a. For the safety and well-being of all students, food may only be purchased from the school canteen during official
curriculum hours. This includes planned school holidays, cohort programmes, and intervention lessons conducted
on school premises.

b. Ifthe canteenis closed, an officialannouncement will be made to inform students. Only then are students
permitted to purchase food from outside the school.

c. As a good practice, students are strongly encouraged to bring food from home to minimise safety concerns and
ensure they remain prepared for lessons.

Leading Self, Serving Others

Personal Decorum
a. School Uniform
All students are to wear the prescribed school uniform and modification to the uniform is NOT allowed.
It consists of:
i School collared shirt and pants;
ii. School blouse and skirt; [Only plain and simple sweaters are allowed during cold/rainy weather]
iii. School collar badge (pinned on the left collar);
iv. Only School or plain white socks and all black coloured shoes (with black laces) are allowed.
[Note: Students with medical conditions must seek special permission to wear special footwear. Students must
submit a copy of the medical report to the character coaches.]

b. Dress code for school days and events

Mondays: Full school uniform.

Tuesdays to Thursdays: Half school uniform.

Fridays: Approved CCA attire or school uniform.

Special Attire Days: Specific attire mandated on sanctioned occasions (e.g. NDP, RHD,
commemoration days)

Weekends or School Holidays: Half school uniform (e.g academic lessons or consultations) or
Specific attire (e.g CCAs).

National Examinations: Full school uniform (unless otherwise informed)

School excursions and learning journeys: Depending on the nature of the activity, as informed by teacher-in-
charge.

The School badge must be worn
on the left collar at all times.

Skirt length must not exceed
3 cm above the knee.

Pants must extend below the
ankle and fully cover the socks.

School or plain white socks
and all-black colored shoes

No tapering of pants is allowed.

Figure 1: Full School Uniform
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c. Half school uniform
Girls must wear their school PE T-shirt tucked in at all times for a neat and modest appearance.
Boys will wear their school PE T-shirt untucked, as permitted by the school’s uniform design.

Figure 2: Half School Uniform

d. PE Attire
The PE attire should be worn during PE lessons and other official school events organised by the school, as
prescribed by a teacher. It consists of:

a. School PE T-shirt,

b. School PE shorts.
Students are only permitted to wear the official school PE shorts; all other types of shorts are not allowed.
Please note the following for wearing the PE attire:

Socks must cover
the ankle

Figure 3: School P.E Attire

e. Class T-Shirt
i. Class T-shirt must uphold the school’s values and image at all times.
ii. Designs must not contain any vulgar, offensive, or insensitive words, slogans, or gestures.
iii. Images or graphics must be appropriate, respectful, and suitable for a school environment.

iv. Class T-shirt should promote Unity, positivity, and class or school spirit.

V. Class T-shirt designs must include the school name - “Unity Secondary School” or “USS”.

vi. All Class T-shirt designs must be vetted and approved by the student management committee.

Vii. Unapproved designs, even if printed, will not be allowed to be worn for any school events or
activities.
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f. Accessories and Make-up
All students are not allowed to wear jewelry or accessories when in school uniform/PE/CCA attire.
i. Ear Accessories
Girls are allowed to wear ONLY one pair of plain, simple ear studs of the same design, or one pair
of translucent ear sticks on each earlobe.
Boys are not permitted to wear earrings, ear studs, ear sticks, or any form of facial studs.
No fanciful or decorative earrings are allowed for any student.
ii. Hair Accessories
Only Girls are allowed to use hair accessories such as hair clips, hairpins, or hair ties to keep their
hair neat and secured. These accessories must be plain and black in colour only. Fanciful,
decorative or coloured hair accessories are not allowed.

iii. Eves & Lenses
Coloured contact lenses and tinted glasses are not permitted.

iv. Spectacles
Only simple, plain spectacle frames are allowed. Fanciful, colourful or decorative frames are not

permitted.
V. Wrist bands

Wristbands of any form, shape, or colour are not allowed for all students.
vi. Nose Studs

Students are not allowed to wear nose studs while in school attire or during any school activities.
Vii. Make-Up & Body Art
Make-up on the face or body is not allowed. Tattoos and body art of any kind are strictly prohibited.
Students who violate these guidelines may be required to remove the items/make-up immediately and have the
items safekept for parent collection. Repeat offences will result in further disciplinary action to be taken.

g. HAIRSTYLE and Personal Hygiene
All students must adhere to the following guidelines at all times.

For boys
a. Boys must keep their hair short, neat, and tidy at all times. Hair must not be coloured, tinted, or
permed. The fringe must not cover the eyebrows, and hair must not touch the collar or ears. Side-
burns and fanciful or unconventional hairstyles are not allowed.
b. Boys must be clean shaven (no facial hair) and neat in appearance. Beard and moustache are
not allowed.
W ', -
For girls

Girls must keep their hair neat, tidy and presentable at all times. Long hair must be tied up, and fringes should
not cover the eyebrows. Hair must not be coloured, tinted, bleached, or permed. Simple hair accessories must
be black in colour only.

Hair Grooming: Students with non-conforming hairstyles (e.g. long or unacceptable hair) must attend follow-up
checks and will face further action if they fail to comply. Students with coloured, tinted, bleached or permed hair
will be sent home to rectify the issue and cannot return to class until their hair meets the school standards.
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Nail Grooming: Students with non-compliant fingernails (including long, dirty, painted, or decorated nails) will be
required to trim their nails or remove the nail polish or nail art.

8. Punctuality and Attendance
Punctuality is an important habit to be cultivated among students.
a. Punctuality (in arriving at school)
i. All students are to attend the morning assembly, scheduled lessons, CCA sessions & school events
punctually.
A student is considered to be late for school when he/she fails to be with his/her class at the point of
assembly at the prescribed time.
ii. Students who are late must take responsibility for his/her attendance by:
e Proceeding to the General Office (G.O) to obtain a late-coming slip from the G.O staff
¢ Submitting the late-coming slip to the teacher for permission to join the class
e Students who arrive more than 30 minutes late for school without valid reason may be internally
suspended with parent notification.
e On the third time (in a semester) that a student is late for school, the student will be required to do a
reflection on replacement behaviour actions and/or work on a responsible thinking worksheet.
o From the fourth to eighth late arrival, an escalated response may be activated. This includes contacting
parents, implementing corrective measures, and requiring the student to sign a punctuality contract.
¢ Students who are late nine times or more within a semester will have their conduct grade downgraded
to FAIR for that semester.

Students’ conduct grade will be renewed at the start of each new semester, with a default rating of GOOD.

b. Punctuality (for lessons and school activities)
Students who arrive 5 minutes or more after the start of any lesson or school activity will be considered late.
i. Subject/CCA Teachers will inform parents when a student is late.
ii. On the third late incident, the student will be referred to the Student Management Committee for further
support and appropriate follow-up actions to help the student improve punctuality.

c. Absence
Students are expected to attend school daily. Students who are absent from school must inform their
Character Coaches of his/ her absence and the reason(s) for absence. Parents can also self-initiate their
child’s absence submissions via Parents Gateway App or inform the General Office staff via 6767 1070 before
7.30am.

Absence from school or other school activities must be covered by the following:
i. a Medical Certificate (MC) (submitted MCs must be issued by a medical practitioner who is registered
under the Medical Registration Act on the Singapore Medical Council website); or
ii. aletter of excuse from parents/guardians stating valid reasons (letters from parents/guardians should not
exceed 5 per semester; each letter should cover no more than 2 days of absence). Letters on
compassionate grounds will be reviewed separately.
iii. The School may seek clarification with parents and reserves the right not to accept explanation letters.
iv. Letters of Excuse from parents/guardians are not valid for absence from scheduled Weighted
Assessments or Examinations.

Parents should submit the reasons for absence and attach relevant medical certificates or documents when
they are notified of their child’s absence on their Parents Gateway app. Alternatively, students can submit
their medical certificates or parent’s letter to their Character Coaches on the day they return to school.

Students will be considered playing truant if no supporting documents are submitted within 2 working days of

their return. Students who do not maintain at least 75% attendance within a school year may be deemed
ineligible to take the school’s examinations.

46



9. School

Premises, Facilities and Properties

School property should be handled with pride and care. There must be no misuse or act of vandalism of school
property. Students should report any damaged property to the Operations Manager immediately.

a.
b.

oo

Students must return all furniture, equipment, or instruments to their respective places/classrooms after use.
Students are not allowed to enter the Staff Room, Staff Lounge, Staff Toilets, and Special Rooms such as the
science laboratories, food laboratories, technical workshops, PE storeroom, gym, school hall, AVA, choir room,
ISH, CCA rooms and learning labs at any time unless authorised by a teacher or school staff.

School and safety rules must be adhered to when using the sports facilities.

Students are not allowed to eat in the canteen during lesson time unless permission is granted by a teacher.
Students must keep the school clean, refrain from littering, and encourage others to do the same by setting
a good example.

10. Safety and Personal Belongings
Students are discouraged from bringing expensive items/gadgets, or large amounts of cash to school. To ensure
personal safety, students must remain vigilant at all times.

a.
b.
c.

Personal valuables should not be left unattended in classrooms or other open spaces.
It is the student’s individual responsibility to ensure their belongings are secure and with them at all times.
Students may use school lockers to safe keep their valuable belongings.

11. Cyber Wellness
All students are responsible for their actions and words online. Respect and compassion must be demonstrated
in the use of social media and all online applications. Inappropriate use of online platforms and tools will not be
tolerated.

a.

b.
C.

Students must protect themselves from cybercrimes by observing safe practices online and must report any
inappropriate activities to the school.

Any form of cyber-bully will be taken seriously by the school authorities.

Disciplinary actions may be taken against the student(s) who engaged in cyber-bullying.

12. Electronic Devices
Effective 2 January 2026, Unity Secondary School will implement a comprehensive Electronic Device Policy to help
students stay focused on learning and build stronger connections with their peers and teachers.

12.1 Electronic Device Policy Overview
Students are not permitted to use electronic devices (e.g. smartphones, smartwatches, Al glasses, gaming devices,
etc.) during school hours, excluding Personal Learning Devices (PLDs) used for curriculum purposes.

This pol

icy applies to:

All timetabled lessons

Recess and lunch breaks

All school events (e.g. Chinese New Year, National Day celebrations)
Co-Curricular Activities (CCAs), including Fridays and competition days
Intervention sessions

Examinations

12.2 Mandatory Electronic Device Storage
All electronic devices (excluding PLDs) must be stored in assigned Electronic Device Lockers (EDLs) during school
hours. Students are required to:

Store devices in their assigned EDL upon entering school

Switch off devices or set them to silent mode before storage

Retrieve devices only after the school day ends (after the last scheduled lesson, CCA, or intervention session)
Keep locker passwords or combinations secure and confidential
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12.3 Daily Routine
Morning Procedure:
*  Proceed directly to the assigned EDL upon arrival
» Students are encouraged to keep all their electronic devices (except Personal Learning Devices) in the EDL
at least 5 minutes before the official start time of the day.
» Ensure devices are switched off or set to silent mode before storage
* Lock the locker properly and proceed to morning assembly

For Students Arriving After the Official Time:
* Report to the designated late-coming area
» Place smartphones in the EDL under the supervision of teachers before proceeding to class

Dismissal Procedure:
* Retrieve devices only after school ends
* Leave school premises promptly after dismissal
+ Limited device usage is permitted at the school foyer for students awaiting pickup

12.4 Special Circumstances

Students may retrieve devices during school hours only when:
» Dismissed early for medical reasons (verified by the General Office, G.O.)
* Released early for official school activities (e.g. NSG, SYF, competitions) and will not be returning to school
»  Granted special permission by HOD/Student Management & Guidance or SH/Discipline

12.5 Student Responsibilities
Students are expected to:
* Keep EDL passwords secure and not share them with others
* Report technical or maintenance issues immediately
* Keep lockers clean and damage-free
« Take full personal responsibility for the safekeeping of their electronic devices
Tampering with another student’s locker is a serious offence and will be dealt with firmly under the school’s disciplinary
framework.

12.6 School Safety Measures
While the school provides EDLs located in high-visibility areas under CCTV surveillance for safekeeping, Unity
Secondary School will not be held responsible for the loss or damage of personal electronic devices.

12.7 Enforcement and Consequences
To ensure consistent adherence to the policy on the Unauthorised Possession or Use of smartphones During School
Hours:

* e-Letter of Safekeeping (L.O.S.) will be issued for non-compliance

» Electronic devices found outside EDLs during school hours will be kept safely in the G.O. for Safekeeping.

+ Parents will be notified in such cases

» Electronic devices that have been safekept can be retrieved from the G.O. at 5pm on the same day.

* The school reserves the right to access EDLs when required for investigations or student safety.

«  Conduct rating may be affected for repeated offences

Summary of enforcement measures:
» 1st to 3rd count: The electronic device will be kept in the G.O. for safekeeping and is to be collected by the
student at 5pm on the same day.
* 4th count and onwards: Parents will be contacted for a possible parent conference to guide the
student further. The student’s conduct rating may be affected.

Parents or guardians who need to contact their child/ward may call the school’s G.O. at 67671070 extension 200.

12.8 Locker Access for Investigations
To uphold student safety and well-being, the school may access EDLs or request device handover when:
« Students are involved in disciplinary or cyber-related incidents
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» Electronic Devices are required to support ongoing investigations

13. Use of School Lifts
School lifts are reserved for students who genuinely need them due to medical, special needs, or mobility conditions.
This ensures their safety, supports their movement around the school, and prevents overcrowding or misuse.

13.1 Eligibility and Lift Pass

Students with verified permanent or temporary disabilities, injuries, or medical conditions that prevent them from using
the stairs may use the lift. A lift pass, valid for the duration of the condition, must be obtained from the General Office.
An assisting student is allowed to accompany the lift-pass holder, and this student must obtain a temporary lift pass
from the General Office. All lift passes must be returned once the validity period ends.

Approval for issuing lift passes will be granted by the Operation Mangers, HOD/SMG or school leaders, who have the
final say.

13.2 Proper Use, Supervision and Damage
CCTVs are in full operation. Any student who damages, attempts to damage, vandalises, or interferes with the safe
operation of the lift will face disciplinary action.

14. Possession of weapon and/or Unauthorised Items
All students are not allowed to have in their possession any weapon. They are also not allowed to bring any weapon
or weapon-like item which can be used or intended to be used to cause harm to self or others. Possession of
Weapons is a serious and reportable offence. Students found in possession of these weapons within school
grounds or outside school grounds will be reported to the police.

Unauthorised items such as weapons or weapon-like items, illegal substances, e-cigarettes and peripheral, cigarettes
or lighters are strictly prohibited.

a.  All such items will be removed from the student.

b.  Students in possession of such items are deemed to have committed a serious offence.

c. Disciplinary action will be taken accordingly to ensure the safety of the school community.

15. Bullying
Bullying is a repeated pattern of behaviour where a student or group intentionally targets others to cause
distress. It can be cyber, physical, social/relational or verbal in nature.

. A repeated pattern of behaviour where a student or group intentionally targets others to
Bullying . ; . : .
cause distress. It can be cyber, physical, social/relational or verbal in nature.
Using technoloav to * Online targeting * Coordinated online
9 9y * Creating hate groups attacks
Cyber repeatedly harass, threaten . : . .~
- Sharing of embarrassing Digital harassment
or humiliate others
content
Acts of causing physical ) quh!ng/shovmg Damag_mg victim's
. Y Tripping of targeted belongings
Physical harm, intimidation or property | . ." . >
d individuals Organised group
amage RN
physical intimidation
Acts of intentional exclusion * Engineering social * Relationship
Social or causing reputation exclusion manipulation
damage * Rumour campaigns * Public humiliation
Acts of name-calling. threats * Name-calling * Degrading comments
Verbal . 9 * Mocking of personal traits * Persistent insensitive
or spreading of rumours . T
Threats/intimidation remarks

The school does not tolerate any form of Bullying. It is a serious offence and appropriate consequences will
be meted out to students who engage in bullying behaviours.

16. Sexual Misconduct
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17.

Sexual misconduct of any kind is strictly prohibited. This includes sexual harassment (e.g., insulting words or gestures),
sexual abuse or assault (e.g., outrage of modesty), and sexual exploitation (e.g., creating or sharing indecent images
of minors). Any such behaviour, whether in person or online, is unacceptable and all sexual misconduct offences are
reportable to the relevant authorities in accordance with the law.

Serious and Minor Offences

An offence is considered serious when a student:

a. causes serious harm and/or disruption to self, whether physical, psychological or social'; and/or

b. causes serious harm and/or disruption to others, whether physical, psychological or social?; and/or
c. causes serious damage to property or resources?; and/or

d. shows defiance against authorities*

For serious offences that involve a breach of the law (e.g., substance abuse, vaping, theft, possession of weapons,
scams and frauds), the school will promptly report the matter to the relevant law enforcement agencies (LEAs). School-
based consequences will also be administered in addition to any actions taken by law enforcement authorities.

Examples of very serious (egregious) and serious offences include the following:

1. Open defiance to school leaders/teachers/staff

2. Substance abuse, vaping, vaping (etomidate), pornography, leaving school grounds without permission, Truancy
3. Assault, Bullying, Fighting, Gangsterism, Sexual Misconduct,

4. Arson, Cybersecurity violations, Trespassing, Vandalism

Parent/Guardian-Teacher conferences will also be conducted as part of our efforts to partner with parents and
guardians in the support of students.

Students who have committed major offences may not be allowed to represent Unity Secondary School for any
events. They may not be eligible for any awards, incentives and/ or go on overseas trips.

List of Serious Offences
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Attendance

Defiant Behaviours

* Leaving school grounds without permission
* Truancy

Open defiance

Damage/Infringement to Property and Resources

Dishonest Behaviours

¢ Vandalism
¢ Arson

» Cybersecurity
violations

» Trespassing and
unauthorised access

Cheating in » Scams and frauds
assessments * Theft
Forgery

Hurtful Behaviours

Sexual Misconduct *'

+ Bullying (cyber, physical, social, verbal)
+ Gangsterism

Pornography
Sexual Harassment

 Fighting » Sexual Exploitation
» Assault » Sexual Abuse/Assault
+ Other Forms of Sexual Misconduct
Substance Abuse Others
+ Alcohol * Vaping + Disruptive behaviour * Possession of
* Inhalant * Drug + Gambling weapons
* Smoking » Other serious offences
List of Minor Offences
Attendance Damage to property or resources

» Latecoming
+ Skipping classes

Negligent Damage of Property

Inappropriate Behaviours

Others

Insensitive acts/remarks
Playful/uncooperative behaviours

Online misconduct

Using vulgar/abusive language or gestures

Improper attire & grooming
Littering

Not doing assignments
Other Minor Offence

18.

School Baseline Disciplinary Consequences

Minor Offences
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Corrective Work; and/or

Reflection Essays; and/or

Pledge of Good Behaviour; and/or

Research & Presentation to class on harms caused; and/or
Conduct Grade adjustment (where relevant)

First-time offenders

Formal Warning Letters; and/or

Ineligibility for Scholarships/Awards, Leadership Appointments, Overseas Trips,
School Team Representation; and/or

Conduct Grade adjustment

SRL/SEL

Service to School

Weekly reporting (check-in): at least for one month

Second-time offenders

Subsequent offenders

School Baseline disciplinary Consequences for Minor Offences

The School has the autonomy to add to the baseline consequences, based on the school assessment of the case.

School Baseline disciplinary Consequences for Serious and Very Serious Offences
The School has the autonomy to add to the baseline consequences, based on the school assessment of the case.
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Baseline

Serious Offences

Very Serious Offences (i.e., egregious)

* 1 to 3 days of detention and/or suspension;
and/or

* 1 stroke of the cane

* AND conduct grade adjustment

* Responsible Thinking Workshop/Worksheet

* 3 to 5 days of detention and/or suspension;

and/or

* Up to 2 strokes of the cane

* AND conduct grade adjustment (no better than
‘Fair’)

First-time (RTW) " .
offenders * Restorative Practice (RP) session . Mandatory RTW anq RP Session
. : Mandatory Counselling
Counselling . :
. : : : : Parent Meeting & Case Conference
Social Regulation learning (SRL) and/or social . i
; . Restriction Orders
emotional learning (SRL) " : .
. . L weekly reporting (check-in); at least one
Weekly reporting (check-in); at least for one
month semester
* 3 to 5 days of detention and/or suspension;
and/or
* Up to 2 strokes of the cane
. * AND conduct grade adjustment (no better than
Second-time ‘F_air‘)
RICIEER * Mandatory counselling * 5 to 14 days of detention and/or suspension;
* School Service and/or
* Weekly reporting (check-in); at least for one * Up to 3 strokes of the cane
term *AND conduct grade adjustment (‘Poor’)
: : * Mandatory & Routine RTW/RP session
* 5 to 14 days of detention and/or suspension; * Enhanced counselling/therapy referrals
and/or * Mentorship Programme
* Up to 3 strokes of the cane o * External Agency Notification
Subsequent : AM_NDdCOHdUCtgrSde _adjugtment I(I.POOF) * Daily reporting (check-in); at least one semester
offenders andatory and Routine Counselling

* Restriction Order

* Mentorship Programme

* weekly reporting (check-in); at least for one
semester

The above list of rules and consequences is non-exhaustive. The school reserves the right to enact
additional guidelines as necessary to safeguard the student community. The school retains full discretion
to classify offences and to administer appropriate corrective measures.

53




5.3.2 Classroom Expectations & Routines
(adapted from A Continuum of Engagement by Amy Berry)
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G.RE.A.T

learning day ahead!

Let's have a

Ve

A,

[
L

al

.= CCAleaders and subject rep to lead in greeting/ thanking
& ~ ¢ inclassandhall

s Command: Class Stand, Class Tidy, Class Greet

n

READY FOR SCHOOL:

* Be in school and class on time, Be in proper attire and look neat
= Store all other electronic devices in Eléectronic Device Lockers

before 7:25am
+ Bring fully charged PLD
» Safie keep valuables properly

ACTIVE LEARNING:
+ Participate (Paying attention, doing work and
responding to questions)

+ Invest (Asking questions, taking notes, peer learning)

LY

+ Drive (Setting goals, seeking feedback and doing selfl

ﬁ;ﬁusﬁmem)
E TIDINESS:

* Clean at start/end of each day
= Clean at start/end of each lesson

BROUGHT TO YOU BY THE I3TH UNITY COUNCIL

Before lessons

1. 1 will be punctual for all my lessons.

2. | will adhere to the commands of the subject representative for class greetings.

Class stand
Get ready.

Mobile devices kept in school bag.

Check for litters, tables, chairs and

board.

Class tidy

Class greet

Good morning / afternoon Mr/Mdm

3. | will ensure that my learning device is fully charged at the start of the day.

4. 1 will complete all pre-lesson activities and assignments.

During lessons

1. 1 will TAKE OWNERSHIP of my learning by:
o setting and monitoring my personal learning goals.
¢ planning a schedule to manage my pace of learning.
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2. 1 willengage in ACTIVE LEARNING by:

¢ asking and responding to questions to clarify my doubts.

e practising the skills, processes and content using learning tools and strategies to check my understanding.

¢ giving constructive comments and obtaining specific feedback based on rubrics or success criteria to
refine my understanding.

¢ explaining my reasoning using knowledge learnt to solve problems.

o reflecting on how the lesson activities have increased my understanding using thinking routines and
learning tools.

e completing all assigned lesson activities within the time given.

3. lwillengage in COLLABORATIVE LEARNING by:
e being responsible in carrying out my assigned role in the group.
¢ listening and speaking respectfully with my group members who may have different views.
e designing group goals and co-constructing knowledge.
e proposing solutions to achieve the group goals.

| know everyone has right to a safe and conducive learning environment. No one has the right to disrupt learning.
I will not engage in disruptive behaviour that causes distraction to myself and others.

| will have to face the consequences should | fail to behave responsibly.

| will abide by the Acceptable Use Policy (AUP) regarding the use of electronic learning devices.

Be An Active Learner!

No ok~

[ DISENGAGEMENT | ENGAGEMENT ]
ACTIVE . PASSIVE - ACTIVE
Disrupting Avoiding Withdrawing  Participating investing Driving

Cause disorder Prevent Draw back Take part in Devote extra | Take control of
from learning effort & time to my own
happening activities deepen my learning
learning
ll - Distracting | * Looking for * Being = Paying * Asking * Setting goals
others ways to avoid distracted attention guestions
work * Seaking
* Disrupting the = Physically * Doing waork * Taking notes feedback
learning { « Off-task separating
behaviour from group * Responding to | = Peer learning | *Self-
questions assessment

After lessons

1. 1 will adhere to the commands of the subject representative to thank the teacher to show my gratitude.

Class stand Class tidy Class greet

Pack and get ready. Check for litters, tables, chairs

and board

Thank you Mr/Mdm......

2. |'will strive to submit quality work and hand in all my assignments and projects punctually because | pursue
excellence and am responsible.

| will ensure that my learning device is secured safely (with a cable lock) when | am away from it.

| will proceed immediately to the next learning venue.

5. 1 will seek approval from the subject teacher to leave the classroom during lesson time.

how
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5.3.3 Acceptable Use Policy (AUP) for use of EdTech Resources
Purpose of the Acceptable Use Policy (AUP)

Technology is an essential part of learning in today’s world. This Acceptable Use Policy (AUP) establishes guidelines on
the appropriate use of EdTech resources to help Unitians understand how to use these resources safely and responsibly,
in line with efforts to develop digital literacies and grow as digitally responsible citizens.

It reinforces Unity Secondary School’s mission to cultivate digitally responsible Unitians who practise a Growth Mindset,
demonstrate Respect for digital guidelines, uphold Integrity online, and act with care toward others in the digital space.

At Unity Secondary School, EdTech resources include the following, but are not limited to:

Learning devices (e.g. Personal Learning Devices (PLDs), school devices)

ICT system accounts (e.g. Singapore Student Learning Space (SLS), Student iCON email)

School’s designated digital communication channels between students and staff (e.g. SLS, Student iCON email,
Google Classrooms)

School internet networks

Educational applications (e.g. online research resources, content generation platforms)

For more information, please refer to: Student Kit on Cyber Wellness and Learning with a Personal Learning Device —
https://go.gov.sg/cw-studentkit

General

1.

You should not attempt to access data, system and information that you are not authorised to.

2. You are reminded that the use of learning devices and school’'s EdTech resources should solely be for the purpose

of learning.

Using your PLD

3.

4.

S ©®N

11.

You are responsible for your PLD. In the event of loss or theft of the device, you must make a police report and
report the matter to the school.

In order to have a positive learning experience, you should ensure that your PLD is fully charged before bringing it
to school. Should you need to charge your PLD in school, you should only do so at the school’s designated charging
stations, during recess and/or after-school hours.

You are reminded to keep your PLD updated by installing the relevant patches and updates when being prompted
by the system.

All PLDs are installed with a Device Management Application (DMA) to support a safe and conducive learning
environment. You should not attempt to bypass the DMA.

You are responsible for regularly backing up your learning materials in your PLD to prevent data loss®.

You should not install unauthorised software, extensions, VPNs, games, or proxies.

You should not modify system settings without authorisation.

. From 2026, all electronic devices (excluding PLDs) must be stored in assigned Electronic Device Lockers (EDLs)

during school hours. Students are required to store devices in their assigned EDL upon entering school and retrieve
devices only after the school day ends (after the last scheduled lesson, CCA, or intervention session). During school
hours, Unitians may only use their PLD (Chromebook) as their learning device.

Unitians are required to use official school communication channels (e.g., SLS, Student iCON email, Google
Classrooms) for non-urgent communication with teachers. For urgent matters, you may use the telephone outside
the staffroom or approach the General Office for assistance.
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Being a Responsible Digital Citizen

12. You should interact with others in a respectful and responsible way.
13. You should not post online remarks that are
¢ racially and/or religiously insensitive,
¢ vulgar and/or offensive, or
e hurtful to others.
14. You should not use any devices to
o store, modify, create or share content that is inappropriate (e.g. indecent, pornographic, defamatory, hurtful to
self or others).
¢ make threats, cause harassment or embarrassment, impersonate or intimidate others.
15. You should not use MOE/school-deployed ICT system accounts for any commercial activities (e.g. buying and
selling of goods and services).

Non-compliance with the above will lead to disciplinary action in accordance with the school’s discipline policy.
Respecting Copyrights

16. You are reminded to obtain explicit permission from the content owner(s) before downloading, copying or sharing
any copyrighted materials (e.g. pictures, videos, music).
17. You should not use, copy, edit or share digital files in an unauthorised or illegal manner.

Using Artificial Intelligence (Al)

18. You must ensure that you meet the minimum age requirement specified in each Al tool's age restrictions before
using it.

19. If the use of Al is permitted, you should acknowledge the use of Al in weighted assessments and homework as
required.

20. You are to practice academic integrity and be responsible for your own learning when using Al. Understand that
you are ultimately shortchanging yourself if you pass off others’ work as your own.

21. You should not use Al to create inappropriate, harmful, or unethical content.
Staying Safe and Secure Online

22. You should report any incidents (e.g. unusual device behaviour or inappropriate use of devices) to the school.

23. You are reminded not to disclose personal access credentials (e.g. PLD passcode) or sensitive personal data (e.g.
home address, passwords) online or on Al platforms.

24. You should verify credibility of online content before sharing with others.

25. You should avoid clicking on suspicious links or downloading unknown files.

26. You should be cautious when interacting with others online (e.g. on social media) and not engaging with strangers.

27. You should exercise caution regarding the limitations of Al tools, including potential inaccuracies / fabricated
responses, inherent biases and outdated information.

Digital Wellbeing and Balance

28. You are reminded to balance screentime with other activities including physical exercise and face-to-face social
interactions.

29. You should avoid excessive use of your devices outside learning hours.

30. You should take regular breaks to rest your eyes and mind.

31. You are reminded to practice good sleep hygiene by not using your devices one hour before bedtime.
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6 Growth Mindset & Target Setting
6.1 Self-Regulated Learning and Growth Mindset

Self-regulation is the ability to understand and manage your behaviour and your reactions to feelings and
things happening around you.

Self-regulated learners strategically manage how they learn in order to meet their goals.
Self-regulation strategies help you achieve more academically and study more efficiently.

The triangle below shows 3 key elements of self-regulated learning:

- Metacognition
- Motivation
- Strategies

"

/Metacognition
' Managingyour
thinking
,:-"w. L
Vi SELF-
Growth mindset " REGULATED =
£ : LEARMING
" LEARNING 2 STRATEGIES
i /' Motivation  Strategies A
' Your desire to try hard , Approachesto -
‘and persistduring managing and \
learning " enhancing your learning
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Which mindset do you have?

Fixed Mindset vs Growth Mindset

‘Avoid challenges

In order to maximise your potential, let's adopt a

Growth Mindset!
View chal!enges as opportunities

Adopting a Growth Mindset would help you to keep

Refuse to receive Embrace constructive oing when it is tough.
criticism or feedback feedback going g
Focus on Focus on the process,
proving yourself not the end resuit
Feel threatened Be inspired by
Can't accept Learn and grow
failures or mistakes from failures
Shy away from ® . Awaysstepout
unfamiliar things ~ of the comfort zone
Believe that talent Believe that talent
'  isstatic is ever-improving

The Learning Pit

A Model for a Growth Mindset

I am
Tam svecessFol! \ e b
resilient! o A
rl i
You are about Eassxighitnol o
: '
to try learning UNWDERSTANDING fo givevp ideas and
! f learn From
something new! — CRUFuSIN mistakes § Weite Tt
whderstand fry a
erent wagll  Tlk T#
11};';1?0 work

together Deaw [#

| feel belitve in
ErvOuS- yourself Build 14! :
[ want gr:_p;i‘t -: g
i L}
to quit. concepts Grappling is

productive
. . " shiugaling!

Going inte The Pit shruggling!
meahs you are

learning!
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6.2 Study Habits Self-Assessment

It is important to be aware of how you learn, so that you know what you need to work on.

Reflect on how you learn and prepare for test/ exam.
For each statement, tick the box that best describe your study habits.

Explanation notes

e Often — | am already doing it! Keep it up!
e Sometimes — How can | be more consistent?
¢ Never — | have never done this. | need to do something about it!

Often

Sometimes

Never

Planning to Learn

1 | I read the success criteria at the beginning of each lesson/
learning activity.

2 | Before | start on my assignment, | understand the requirements
(e.g. rubrics) needed to complete it.

3 | | can determine the best way to complete my assignments.

Monitoring my Learning

1 | | pause and check how well | understand a topic when
studying.

| ask myself how well | understand the materials when studying.

| refer back to the success criteria of the topic to check if |
understand.

Evaluating my Learning

1 | I reflect on the effectiveness of the learning strategies | use.

2 | | assess what | need to do differently to improve.

Learning Environment

1 | I study in a quiet place.

2 | | keep my study desk neat and free of distractions. (keep my
mobile phone)

3 | When I sit down to study, | ensure | have the materials | need.

4 | | change where or how | am studying to avoid distractions.
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Often

Sometimes

Never

Time Management

1 | I finish my school work before | do anything else.

2 | | consider how much time | need for each task (assignment/
test/ exam) to be completed.

3 | I start work/ revise early to ensure | have enough time to
complete the necessary.

3 | I keep a written study schedule to show the time | plan to set
aside each day for completing assignments and studying.

4 | | use a calendar to help me think ahead about when | study for
tests and exam.

5 | | take breaks between assignments or study sessions.

Managing Understanding

1

| make sure | know what | need to learn before every lesson
using the success criteria.

| test or quiz myself to ensure | have learnt.

| ask myself the “Why” and “How” when | am learning a new
concept.

| connect new information to things that | have already learnt.

| use graphic organisers/ concept maps to combine materials
and to understand the relationship between different topics.

When studying materials to be remembered, | summarized it to
make it easier to memorise.

Help Seeking

1

In addition to reading notes/ textbooks, | look things up online
(SLS, YouTube videos, etc) to help me understand.

| ask my friends for help when | am confused or stuck.

| ask my teachers questions when | am confused or stuck.
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Summary
For each category, total up the number of ticks in each column and record the number in the table below.

Category Often Sometimes Never

1 Planning to Learn [3]

2 | Monitor my Learning [3]

3 | Evaluate my Learning [2]

4 | Learning Environment [4]

5 | Time Management [5]

6 | Managing Understanding [6]

7 | Help Seeking [3]

| will continue to ... | need to work on ...
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6.3 Target Setting and Review

%is Target Setting?

Setting goals gives you long-term vision and short-term motivation. It focuses on what you need to learn, and helps
you to organize your time and your resources so that you can make the most of your time. This is part of self-
regulation!

% set Target?

Because you want to work towards climbing out of the learning pit. Because every time you manage to, you will feel
more confident!

EFFORT-BASED BELIEF CYCLE

ACHIEVEMENT
Hard Work

S P

Strategies
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;% to Set and Review your Targets?

Evaluate Set Goals + Plan your Action

¢ Did the plan work?

¢ What to continue
doing?

¢ What to change?

- How did you do previously?
- What do you aim to achieve?
- What strategies can | try?

Let’s do it!

- How do | know | am doing it?

Guiding Questions:
On your own, reflect on your study habits and academic results:

(a) Identify one areal strategy that you have put in effort to practise last year/ previous term.
- From a scale of 0-10, rate how satisfied you are with the results of your effort last year/ previous term.

I’'m not Kinda Happy &
satisfied! satisfied ... Satisfied!

- Write down 1 - 2 things you will do differently to move the rating by at least 1 point.

(b) Identify one areal strategy that you have not practise before and would like to focus for next term. Write down
1 — 2 things you will start doing in 2025.

With your buddy/ partner,
(a) [2 min] Share your reflection with your buddy/ partner.
(b) [1 min] Buddy/ partner share how to support you in your new action/s.

Use your reflection to formulate your next course of action.
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Formulating your Action Plan - Suqgested Strategies

Now that you have identified the area(s) you need to work on (page 19), pick some strategies to try to overcome your challenges.

Strategies for

Suggestions:

Managing How to use different learning [1 Stop and re-read when information is not clear or confusing.
understanding strategies to understand new | (| Draw pictures or diagrams to help me understand information.
material and remember 1 Test and quiz myself to see if | understand the information.
information? 71 Summarize what is learnt (after class/ studying).
[J Use success criteria to help me focus on what | need to learn.
[1 Explain information and procedures to myself to understand them better.
— - ———— — [J Relate new terms or concepts to words or concepts | already know.
Your subject teachers will share more subject [0 Use rubrics (if available) to check and improve my assignment before | submit.
specific strategies with you! © [0 Practice important facts when | study for a test.
[J Link what I have learnt to what | already know.
[0 Use what | have learnt from old assignments to do new assignments.
Managing learning - How can you eliminate or [0 Study in a place that has no distractions (low noise level, no people talking)
learning environment | reduce distractions? [ Keep electronic devices (computer, laptop, mobile phones) away.
[J Ensure no one disturbs me when | study.
[0 In class, be actively engaged in the learning activities designed by my teacher.
Managing learning — How do you manage multiple [0 Finish all of my schoolwork before | do anything else.
time management tasks to avoid becoming [l Pace myself when learning/ studying/ revising so that | have enough time to complete.
overwhelmed? "I Use a calendar (weekly/ monthly planner) to organize my time to complete my schoolwork and

revise.

Managing learning —
help seeking

How do you develop this
important survival skill?

01 Ask others (friends/ teachers) for help when | don’t understand something.
(1 Arrange for consultation with teachers to close my learning gaps.
0 Look up on the internet when | don’t understand something.
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7 Student Administration Matters

7.1 School Contact and Other Useful Contacts

Matters Contact
All school General Office Tel: 6767 1070
enquiries Email: unity ss@moe.edu.sg

Operating hours:
Monday to Friday (7.00 am to 6.00 pm)
Saturday and Sunday (Closed)

General school
information

School Website

http://www.unitysec.moe.edu.sg

Edusave Account
Balance

Edusave Hotline

Tel: 62600777

Bookshop
purchases

School Bookshop

Operating hours:
Monday to Friday (7.00 am to 3.00 pm)

Tel: 6766 8300

School Uniform

Hong Kong Tat Kee Tailor

Tel: 6241 1933

purchases
Blk 3012 Bedok North Ave 4 #03-2030
Bedok Industrial Park E
S489978
* Students can purchase school uniforms at the
School Bookshop
General MOE MOE website http://www.moe.gov.sg
information
FSBB FSBB Microsite https://www.moe.gov.sg/microsites/psle-
Information fsbb/full-subject-based-banding/main.html
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7.2 Information on Financial Assistance

Financial Assistance

Students who require financial assistance in schooling may apply for the following financial assistance.
Application can be made at any time of the school year but is renewable on a yearly basis at the end of the school year.

per month or

e Per Capita Income
(PCI) not exceeding
S$$1,000 per month

Miscellaneous
Fees

¢ Free Textbook
e Free School Attire

e Transport
Subsidy

¢ Meal Allowance

School Based
Financial
Assistance
Scheme

e Singapore Citizen

e Gross Household
Income (GHI) not
exceeding $4,001
and $5,500

e Per Capita Income
(PCI) between
S$1,001- S$1,375

Fee Subsidy as
base aid

e Waiver of School
Fees

e Waiver of
Standard
Miscellaneous
Fees

Priority will be given to
families who have
lower PCI.

e Free Textbook
e Free School Attire

e Transport
Subsidy

¢ Meal Allowance

using this link:
https://go.gov.sg/moe-
efasggas

e If hardcopy is
needed, please
request assistance
from General Office.

Type of For Whom Benefits How to Apply When to Apply
Assistance
MOE Financial ¢ Singapore Citizen e Waiver of School | e Parents are e As and when
Assistance e Gross Household Fees encouraged to submit required, but it is
Scheme Income (GHI) not * Waiver of an online application renewable on a
exceeding S$4,000 Standard yearly basis at

the end of the
school year.
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7.3 School Administration Procedures

7.3.1 Attendance Matters

Procedures

Absence from school

Parents are to call the General Office at Tel: 67671070 before 7.30 am to inform
about the absence and the reason for absence.

Student to inform their Character Coach of their absence and the reason for
absence.

Absence from school or other school activities must be covered by:
a. A medical certificate (only Medical Certificates from Singapore general
practitioners, Polyclinics and Hospitals are recognised and accepted), or
b. A letter of excuse from parents/guardians stating valid reasons (max 5 per
semester).

Overseas travels for recreational reasons will not be accepted.

Absences without valid reasons will be considered as truancy which is a major
school offence under the school rules and it may affect students conduct grade.

Late for school

Students are to report to the General Office before proceeding to class.

The school places strong emphasis on punctuality. Repeated late-coming will be
taken as a major school offence under the school rules.

Early dismissal from school
(due to parents’ request)

Parents are to inform the Character Coaches through writing at least one day in
advance. Parents need to state the arrangement for the student to depart from the
school.

Approval will need to be sought from the Principal and will only be granted for good
reasons such as those on medical ground and compassionate ground.

Early dismissal from school
(due to sickness)

When a student is not feeling well during curriculum hours, he/she should inform
the teacher in class who will make arrangement for him/her to be brought to the
Sick Bay.

If the school assess that the student is not fit to continue lesson, parents will be
informed to come to the school to fetch the student home.

Home emergency during
curriculum hours

Parents are to call the General Office and inform the school of the arrangements
needed for the student.
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7.3.2 Reporting of Loss ltems

Procedure

Replacement of loss or faulty
School Smart Card

Students can apply online at http://www.transitlink.com.sg
or apply personally at the Transitlink Card Replacement Office at Choa Chu Kang
Bus Interchange.

Reporting Loss of PLD

Students must promptly inform their Character Coach and the ICT Centre.
The ICT Centre can secure the Chromebook to prevent unauthorized access.

If a Personal Learning Device (PLD) is misplaced within the school, students
should check under the desk where it was last seen and retrace their steps to
areas such as CCA rooms, the canteen, or the library.

If the PLD is misplaced outside of school, students are required to file a police
report.

Reporting of Loss of other ltems

Students are to report loss of personal items to the General Office.
The school will investigate if theft is involved.

Students are reminded to always take care of their personal belonging and not to
bring valuable or expensive items to school.
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8 School Facilities and Safety Management

8.1 School Layout

School Field

AClassrooms Block

B Classrooms Block
Band Indoor School
Room Sports Hall Hall Parade € Classrooms Block
(CD Basketball Sauare
Shelter) Court Canteen
D Food Labs
F General Office
E Workshops
Staff Room
Level 1 Level 2 Level 3 Level 4
A Chemistry Lab 1 Classrooms Classrooms Classrooms
Chemistry Lab 2
Classroom
B Science Hub Classrooms Classrooms Classrooms
Biology Lab
C Classrooms Classrooms Classrooms Classrooms
Physic Lab 1
Physics Lab 2
D Food Lab 1 Art Room1 Media Recording Studio | Learning Design Studio
Food Lab 2 Art Room 2 Learning Space 1 Learning Lab
Conference Room HOD Room Learning Space 2 Learning Space 3
Student Service Hub
E D & T Workshop 1 NPCC Room Choir Room
Timber Store NCC Room AVA Room
Wood Machine Shop D & T Workshop 2
Girls’ Brigade Room Design Studio
F General Office Staff Room Library
Principal Office Staff Lounge
Vice-Principals Office
G Canteen Hall AV Control Room
Gymnasium
Student Development
Office (SDO)
Boys’ Brigade Room
Scout Room
Unity Council Room
Bookshop
H Music Room 2 IT Office Music Room 1 Water Tank
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8.2 School Safety
8.2.1 Road Safety

Road safety is the responsibility of all staff, parents and students.

Students are to practise the following when crossing roads and entering into the school compound:

you.

Be considerate and cross the road as soon as you can safely.

Always use pedestrians’ traffic crossings such as traffic lights and zebra crossing and strictly abide by traffic rules.
Do not cross when the 'green man' is flashing as you will not be able to complete the crossing.
Do not rush and always look out for traffic in all directions (look right-left-right).

Do not stand in between parked vehicles or in front of stationary buses/big vehicles as the drivers may not see

e Refrain from doing things that might distract you while crossing such as using the phone.

e Use only Safe Route 1, 2 and 3 to enter the school compound.

Parents are to take note of the following when dropping off students in the school compound

e Strictly follow Safe Route to drop off your child as shown below.
e Always keep a good lookout for students when driving into the school compound.
o Keep to the 15 km/h speed limit while driving into the school compound.
e Do not use handphone while driving.
e Obey directional signs and follow lane markings that have been set up.
e Students are to alight at the designated drop off point (in front of foyer) and not anywhere else.
e Lorry with 2500 kg ULW will not be permitted to drop off students into the school compound.
Safe Routes to enter Unity Secondary School
S Pedestrian Traffic Crossing =
Choa Chu Kang St 62
<< 1 < —
feee e —
Gate C
™ [omes | 7
— _
Staff car park
Security Traffic Out Teatfic In Visitors’
Post car park
Safe Route1 Vehicular
Safe Route Safe Route 2
Covered /
Staff car park [ Sheltered Patio % <=
% /
Unity Secondary School Building
Gates Operations Hours Safe Route 3
Gates Mon Tue, Wed, Thu Fri
A 0645 — 0830 0645 — 0730 0645 — 0730 Covered /
1345 — 1430 1345 — 1430 1215 — 1245
c 0645 — 1900 0645 — 1900 0645 — 1900
G 0700-0720 0700-0720 0700-0720
1400-1445 1415-1500 1230-1315




8.2.2 Safety in School Building and its Environment

When lightning warning is received or likely to occur:

Do not stay in opens areas such as open fields and parade square.
Take shelter in the school building such the canteen, hall, or classroom.
Do not stand under tall trees.

Stay off bicycles and motorcycles.

Do not hold metal objects such as umbrellas or bicycles.

When caught in a lightning storm in a vast open area (open field, parade square, etc) especially if your skin tingles and
you feel your hair stand on end:

e Adopt a Lightning Crouch Position. Squat with both feet close together supporting yourself on the balls of your
feet. Do not put a hand down to come into contact with the ground.
e |Ifin a group, spread out; do not stand next to one another.
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8.2.3 Safety in PE and CCA
HEAT INJURIES

Definition of Heat Injuries

Heat injuries, heat disorders, heat-related illness refer to the same entity namely a medical condition arising from
failure of the body to properly regulate its heat level, resulting in over-heating.

Causes of Heat Injuries

Heat injuries occur when the body is unable to manage the rise in body temperature. Thus heat injuries result
from an imbalance between the heat gained by the body during physical exercise, and attempts by the body to
shed this heat.

Factors Increasing Risk of Heat Injuries

Weather conditions: Hot, humid and sunny environments are associated with higher incidence of heat injuries.
Prolonged, high intensity physical exercise or activity

Insufficient hydration status

lliness

Insufficient cardiovascular & sweating response

Signs of Heat Injury

Heat injuries represent a continuum of medical condition rather than the usual perception of distinct injuries: heat
cramps, heat exhaustion, and heat stroke. The current opinion on muscle cramps is that these arise from muscle
fatigue and not from over-loss of electrolytes.

Heat exhaustion is conventionally considered as due to the inability of the cardiovascular system to meet the
needs of both the contracting muscles and the supply of blood to the skin for sweating processes. The common
signs of this include thirst, fatigue, weakness, and headaches.

Heat stroke is generally considered when the body core temperature exceeds 40 deg C, and represents a failure
of the body’s temperature regulation mechanisms. The person will have experienced the signs of heat exhaustion
and may then show signs of decreased sweating, feeling faint or dizzy, mental irritation (confusion, altered
consciousness, irrational behaviour), and he/she will finally collapse.

In addition, there may be feelings of thirst, by which time the body has already started to dehydrate. Salt staining
of clothing indicates a loss of minerals associated with excessive sweating.

Preventive Measures for Heat Injuries

Awareness of heat injuries

Wearing loose woven, light-coloured clothing. Synthetic materials with tight weaving should be avoided
Regular and adequate hydration

Self-reporting of signs of not feeling well, especially signs of heat injury

Reducing exertion level or stopping the activity when feeling unwell.

Importance of Hydration

Hydrate before the physical exercise and as part of recovery from the previous exercise or activity

Drink right up to the commencement of the physical exercise

Drink during the exercise, especially if this is prolonged

Apart from water, it is recommended that the hydration fluid contains carbohydrate to replace energy used during
the physical exertion, as well as electrolytes

Cooler fluids assist in cooling the body, and are absorbed faster by the body
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8.2.4 Safety in Special Rooms

Safety in Science Laboratories

Before entering the laboratory
e The laboratories are out of bounds to all students unless a teacher is present.

e Students should line up quietly along the wall outside the laboratory, until the teacher indicates they may enter the
laboratory.

After entering the laboratory
o Students must sit ONLY at the benches allotted to them.
e Laboratory materials, switches and instruments should be handled ONLY with the approval of the teacher.

o Laboratory materials, switches and instruments are to be used in the laboratory only. Nothing is to be taken from the
laboratory.

o At the start of each laboratory session, pupils must check the condition of their benches, sinks and apparatus and
report to the teacher any damage or vandalism.

o Students are not to leave the laboratory without permission from the teacher-in-charge.
e Laboratory storerooms and preparation rooms are out of bounds to all students.

¢ Long hair should be tied up neatly to avoid any interference with laboratory work.

e Eating and drinking are prohibited in laboratories.

e Students should seek clarification from the teacher if instructions for an experiment are not thoroughly understood.
Students should not proceed with an experiment if in doubt.

o Safety goggles must be worn whenever there is any risk of injury to the eyes.
¢ Protective gloves and clothing must be worn when handling hazardous materials.
e Hands must always be thoroughly washed before leaving the laboratory, regardless of whether gloves are worn.

e Equipment used to handle or transfer hazardous materials must be inspected for leaks, cracks and other forms of
damage before use.

o Damaged equipment, breakages, accidents and spillage should be reported immediately to the teacher.

e Unlabelled chemicals should not be used. Unlabelled containers should be reported to the teacher.

¢ Students should not take apparatus or chemicals out of the laboratory without the permission of the teacher.
¢ Unauthorised experiments are prohibited.

¢ Pipetting should always be carried out using a pipette aid and never by mouth.

e Sharp objects (such as needles, razors or pins) should not be discarded in waste-bins or trash bags. A sturdy container
should be used for disposal of sharp objects.

e Chemical and biological wastes must be disposed appropriately.

Accidents

¢ Report at once mishaps, cuts, burns, scalds, and chemicals in the mouth or on clothes to the teachers. Nothing may
be tasted unless instructed by the teacher.

e Any chemical on the skin or clothes must be washed away with plenty of water.

Fire Precaution
e Do not panic in the event of a fire. Remain calm; alert your teacher and laboratory staff who will extinguish the fire.
¢ If your clothes catch fire, the flames should be immediately smothered by rolling on the floor.

o |If the fire is due to gas or electricity, the first action is clearly to turn off the main stop tap or switch.
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Safety in Design & Technology Workshops

Before entering the workshops

Students are not allowed to enter the workshop or food lab without the presence of a teacher/instructor/teacher helper.
Students should line up quietly along the corridor outside these venues, until permission is given to enter.

After entering the workshop

No activity is to be carried out by students without the presence of the teacher/instructor/teacher helper.
Students must not use the machines unless they have been instructed on their correct use.

The Wood Machine shop is out-of-bounds to all students.

Students are not allowed to talk or walk unnecessarily in the workshop.

Always use the right tools for the right job and return it to its proper place after use. Observe extreme care when
handling sharp-pointed or sharp-edged tools/utensils.

Do not use tools that are blunt, badly worn, mushroomed or in poor condition.

Do not handle electrical points when the hands are wet.

Wear aprons or dustcoats during practical sessions.

Put on safety goggles, face masks, or protective gloves in situations which require these respective protections.
Do not wear long-sleeved shirts, school-ties, watches, rings, bracelets and bangles during practical sessions.
Long hair should be neatly tied up during practical sessions.

Do not rush. Watch your step while in the workshop.

Clean up the work area after each practical session.

When in doubt, always ask.

Accidents

All accidents and injuries no matter small or serious must be reported to the teacher/instructor/teacher helper
immediately.

Fire Precaution

In the event of a fire, do not panic. Immediately alert the teacher/laboratory staff to take the necessary action to
extinguish the fire.

If necessary, evacuate the premises when instructed to do so, according to the school evacuation procedures.

Ensure that the emergency stop button is activated and main gas tap is turned off before evacuation.
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Safety in Nutrition and Food Science Labs

Before entering the food labs

Students are not allowed to enter the food lab without the presence of a teacher/instructor/teacher helper.
Students should line up quietly along the corridor outside these venues, until permission is given to enter.

After entering the food labs

Every student should wear an apron and covered non-slip shoes during practical sessions.
Long hair should be plaited or tied. Nails should be kept short and clean.

Do not run and speak loudly in the food lab.

Always wash hands with water and soap. Dry hands before handling food.

Hands must be dry before operating electrical appliances.

Clean surfaces and wash utensils before and after use.

Extreme care should be taken when using sharp-pointed / sharp-edged equipment / appliances and fragile glassware
such as beakers and test tubes.

Extreme care should be taken when handling hot liquid (e.g. boiling and steaming), hot oil (e.g. deep frying) and hot
oven (e.g. baking). The handles of pots and pans should be turned inwards and away from the edge of the stove to
prevent knocking over.

Open the lids of hot pots, steamers and pans away from your face. Stand back when opening the oven or microwave
oven door to prevent being scalded by hot air/ steam.

Students should not have access to sharp-pointed / sharp-edged equipment. They should only be issued by the teacher
during practical lessons when needed and kept them properly after use.

Use separate chopping boards and crockery when preparing raw and cooked food to prevent cross contamination.
Report all breakages and accidents such as cuts, burns to teacher in charge for immediate first aid treatments.
Clean up spills on the floor immediately to prevent slips or falls.

All chairs should be kept away when practical session is on-going to prevent tripping.

Safety goggles should be worn when conducting potentially dangerous food science experiments (e.g. smoking point
of fats).

When operating gas/electric cookers:

All combustible materials: e.g. papers, towels, cloths, curtains, spray cans etc. should be kept away.
The stove should not be left unattended when cooking.

The stove should be kept clean and in good working order.

Access to the gas control valve at the gas meter should be kept clear from obstruction.

All gas control valves should be turned off when not in use.

All stoves and ovens must be properly switched off when not in use.

Accidents

All accidents and injuries no matter small or serious must be reported to the teacher/instructor/teacher helper
immediately.

Fire Precaution

In the event of a fire, do not panic. Immediately alert the teacher/laboratory staff to take the necessary action to
extinguish the fire.

If necessary, evacuate the premises when instructed to do so, according to the school evacuation procedures.

Ensure that the emergency stop button is activated and main gas tap is turned off before evacuation.
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Safety in Art Rooms

Before entering the Art room

Students are not allowed to enter the Art rooms without the presence of a teacher.
Students should line up quietly along the corridor outside these venues, until permission is given to enter.

After entering the Art room

Every student should wear an apron and covered non-slip shoes during practical sessions.

Long hair should be plaited or tied. Nails should be kept short and clean.

Do not run and speak loudly in the Art room.

Hands must be dry before operating electrical appliances.

Clean surfaces and wash utensils before and after use

Extreme care should be taken when using sharp-pointed / sharp-edged equipment / appliances
Tools/equipment in the art room must only be used under close supervision of the teacher.

Report all breakages and accidents such as cuts, burns to teacher in charge for immediate first aid treatments.
Clean up spills on the floor immediately to prevent slips or falls.

Protective gears such as safety glasses, dust or respiratory masks, ear plugs, gloves and aprons should be worn when
using materials and equipment that may cause toxic fumes, burns, flying chips or corrosion.

Accidents

All accidents and injuries no matter small or serious must be reported to the teacher.

Fire Precaution

In the event of a fire, do not panic. Immediately alert the teacher/laboratory staff to take the necessary action to
extinguish the fire.

If necessary, evacuate the premises when instructed to do so, according to the school evacuation procedures.
Ensure that the emergency stop button is activated and main gas tap is turned off before evacuation.
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Safety in Library

The Library may be used by Unity personnel. All persons entitled to make use of the full range of Library facilities must
be registered members and must be able to produce, on request, their identification pass.
Members may borrow only those materials, which can be loaned for the designated period of time.
No books or materials may be removed from the library until they have been processed and issued on loan by the
staff. Violators may be denied entry to the library.
Books and materials may be loaned to individual departments for a period of time not exceeding one academic year if
they are not in use at that time.
Photocopying of reference materials must comply with the Singapore Copyright Act 1987.
Bags are allowed to be brought into the library and kept in the shelf inside the library. All materials and personal
belongings taken out of the library must be shown to the staff/librarian on duty.
The library staff has the discretion to ask anyone to leave the library for any reason whatsoever.
All lost books will have to be replaced by the students. If a student has owed a book for more than 3 months,
it will be deemed as a lost book. The student will be asked to replace the book.
Disciplinary actions will be taken against the student with overdue books/materials (repeat offenders). Their
exam transcript will be withheld, and a photocopied transcript will be given to the student instead.
Library opening hours:

Monday - Friday 8.30am - 5.30pm

Lunch Break 12.25pm - 1.00pm (Library will be closed during lunch break).

Safety in Computer Laboratory (Learning Space 1 & 2)

Students are not allowed to change hardware, network, display or any settings on the computers.
Any network password issued to student is to be kept strictly confidential. No sharing of network accounts and
passwords are allowed.
Students are not allowed to install, copy or play computer games in the computer laboratory.
Instant messaging, chat rooms, online meeting sites and online games are not allowed.
Students are to report any malfunction, missing hardware or vandalism immediately to the teacher or Technical
Assistant.
Any use of Unity Secondary School’s internet facilities for illegal, inappropriate or obscene purposes, or in support of
such activities, is prohibited. lllegal activities shall include accessing or posting anything distasteful, undesirable or
derogatory which is prejudicial to the good name of Unity Secondary School.
No downloading of videos and music files. Copying programmes or data protected by copyright or by special
license is also prohibited.
No food or drinks are to be brought into the computer laboratory.
Students must sit only at the terminals allotted to them.
Bags and personal diskettes/CD-ROMs/DVD-ROMs or any other memory storage devices cannot be brought
to the terminals without the permission of the teacher/Technical Assistant.
Teacher/Technical Assistant has the right to refuse usage of computers to any students who do not follow instruction.
Disciplinary actions will be taken accordingly.
Before leaving the computer lab, students are expected to:

a) shut down computer,

b) clean up their workstation,

c) place keyboard and mouse back in original positions

d) push in chairs
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8.3 Emergency Evacuation Instructions

1.

Students will be evacuated to a place of safety either in a drill or in an actual situation by the teachers whom they are
with at that point in time.

Everyone is to use the nearest staircase (if necessary) and the shortest route to reach the Assembly Area, that is, the
school field quickly and orderly.

No one is to remain in the school building no matter under what circumstances.

Students are to be familiar with the evacuation routes. A plan showing the evacuation routes is displayed in each
classroom permanently.

General Procedure:

(a)
(b)
(c)
(d)
(e)
(f)
(9)

(h)

A continuous ringing of the siren or of the hand-held bell signifies an evacuation.

Principal & Vice-Principal will give instruction to evacuate.

The siren or the hand-held bell will resume ringing.

Everyone within the building is to stop whatever he or she is doing. No one is to pack his or her bag.
Students to line up quickly and orderly and move off quietly together to the school field.

The CCA leader/ safety monitor to lead the class in front while the teacher follows at the rear.

Once at the school field, members of the Assembly Area Group will take the class attendance & report to the
Assembly Area Group Head who will then report to the Operations Head at the Operation Centre.

All staff who are not members of the Assembly Area Group are to report for duty at their respective assembly
points.
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9 School Terms and Holidays 2026

School Term

Semester |

Term | Fri 2 Jan to Fri 13 Mar
Term Il "Mon 23 Mar to Fri 29 May
Semester Il

Term llI Mon 29 Jun to Fri 4 Sep
Term IV Mon 14 Sep to *Fri 20 Nov

*The last day of the final school term for schools which will be used as venues for the GCE O Level
written examinations will be Friday, 23 October 2026.

School Vacations

Between Terms | & |1
Between Semesters | & I
Between Terms Il & IV
At End of School Year

Sat 14 Mar to Sun 22 Mar
Sat 30 May to Sun 28 Jun
Sat 5 Sep to Sun 13 Sep
Sat 21 Nov to Thu 31 Dec

Scheduled School Holidays

Youth Day *Sun 5 Jul
(The following Mon 6 Jul will be a scheduled school holiday)
Teachers’ Day Fri 4 Sep

Public Holidays

New Year’s Day Thu 1 Jan
Term | . Tue 17 Feb
Chinese New Year Wed 18 Feb
Hari Raya Puasa Sat 21 Mar'
Good Friday Fri 3 Apr
Term Il Labour Day Fri 1 May
Hari Raya Haji Wed 27 May?
Vesak Day Sun 31 May?
Term Il National Day Sun 9 Aug*
Term IV Deepavali Mon 8 Nov®
Christmas Day Fri 25 Dec

T Subject to further confirmation by MOM. If Saturday, 21 March 2026 is confirmed to be a Public
Holiday, Monday, 23 March 2026 will be a designated day off-in-lieu for schools (i.e. Schools,
including the General Office, Student Care Centres and KCare Centres, will be closed).
2 Subject to further confirmation by MOM.

3 Monday, 1 June 2026 will be a public holiday.

4 Monday, 10 August 2026 will be a public holiday.

S Monday, 9 November 2026 will be a public holiday.
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